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Concurrent Enrollment Handbook
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ACC values your participation and partnership in offering quality ACC college courses in the high schools through our Concurrent Enrollment (CE) program. ACC empowers lives. Our mission is to explore new and creative approaches to education, with a focus on building forward-looking pathways to social and economic mobility.  By deepening our connections with employers, industry, and our community, we ensure that all learners are equipped with the skills and opportunities to thrive. As such, our Concurrent Enrollment Vision is to be the leader in innovative and quality Concurrent Enrollment programming in the state of Colorado, and our Concurrent Enrollment Mission is to serve our community by ensuring equitable postsecondary access for Colorado high school students. 
[bookmark: _Toc201647752]Purpose of this Guide
Arapahoe Community College follows Concurrent Enrollment standards guided by Colorado Community College System (CCCS), Colorado Department of Higher Education (CDHE) and the Colorado Department of Education (CDE). CCCS provides a set of standards for all concurrent enrollment programs to ensure quality for all students while allowing the flexibility needed for colleges to design programs that meet the needs of state recognized secondary institutions in their service areas. Each school district that offers ACC CE courses in their high school (or pays for students who take courses on campus/online) must enter into a Cooperative Agreement with the college. 
This manual is built as a resource for our Local Educational Partners, affiliate instructors, and their support teams within the instructional departments here at ACC and functions as a transparent guide to all aspects of Concurrent Enrollment at ACC. In order to help manage the material, labelled sections should help you find the answers you need. 
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[bookmark: _Toc201647753]ACC Concurrent Enrollment Staff
We encourage all CE Secondary Partners to reach out to ACC’s CE Department any time they have questions, comments, or concerns. As ACC grows our support of our Local Educational Providers (LEP), we have begun growing our support teams. Currently we have primary points of contact: the Dean of Educational Partnerships, who provides leadership on Instructional support, and the Associate Dean of Concurrent Enrollment, who provides leadership on student support. In general, responsibilities are divided as follows:
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	Vicki Aycock
Dean of Educational Partnerships
Vicki.Aycock@arapahoe.edu 
303-797-5229
Scheduling
Curricular and program assessment/outcomes
MOU oversight
Pathway development
CE Faculty Liaisons
Instructor qualifications
Instructor onboarding
Classroom observation coordination
Syllabi and curricular resources
Misty Murphy
Instructional Partnerships Coordinator
Misty.Murphy@arapahoe.edu 
303.797.5968

Monica Fuglei
Concurrent Enrollment Faculty Chair
Monica.Fuglei@arapahoe.edu
303.797.5826 
	Shari Culver
Associate Dean, Concurrent Enrollment
Shari.Culver@arapahoe.edu 
303-797-5705	
Strategic program management
Budgetary and billing matters
Student and parent relations (when issues necessitate higher level involvement)
Supervision of CE Specialists/Navigators
· Admissions
· Advising
· Accessibility Resources
· Tutoring
· Transcripts
· Matriculation
· Transfer of Credits

Stuart Boyd
Associate Director, Concurrent Enrollment
Stuart.Boyd@arapahoe.edu
303-797-5636


[bookmark: _Toc201647754]Dean of Educational Partnerships Office
This office houses the instructional work of our Concurrent Enrollment Program. They can assist you with exploring courses for Pathways, expanding curriculum, finding approval for instructors, and obtaining or renewing CTE credentials for our CTE instructors. 
[bookmark: _Toc201647755]CE Specialists & Navigators
Our CE Specialists & Navigators are each assigned to individual school districts. This team assists with placement testing, secondary partner training, ACC student services, ACC communication channels, Colorado Opportunity Fund (COF), registration, drop and withdraw processes and deadlines, term billing statements, important dates and deadlines, data management, high school visits and presentations.
	Districts: DPS, Englewood, Jeffco, Sheridan, COS 
Abbie Beckwith	, CE Specialist
Abigail.Beckwith@arapahoe.edu
Districts: Littleton, Cherry Creek	
Erik Aguilar, CE Specialist
Erik.Aguilar@arapahoe.edu
Districts: Legacy Campus, Skyview Academy 
Shari Culver, Associate Dean	
Shari.Culver@arapahoe.edu	
Districts: Cherry Creek, Elizabeth
Stuart Boyd, Associate Director
Stuart.Boyd@arapahoe.edu

	Districts: Colorado Early Colleges, STEM
Brigid Harris, CE Specialist
Brigid.Harris@arapahoe.edu
Districts: Douglas County 
Stephen Krock, CE Navigator
Stephen.Krock@arapahoe.edu
ACC Partners (@ACC students), Summit Academy, DCSD @ACC, JeffCo, LPS Transitions and Voyager, SOAR Academy
Belinda Wise, College Select Academic Coordinator
Belinda.Wise@arapahoe.edu


[bookmark: _Toc201647756]History of Concurrent Enrollment in Colorado
Authorized in 2009 by the Colorado Legislature (House Bill 09-1319 and Senate Bill 09-285), the Concurrent Enrollment Programs Act (CEPA) enables high school students to take free college courses, taught by qualified instructors, at their high school campus or on a college campus. Since the launch of the program, CCCS colleges have become the state’s largest provider of Concurrent Enrollment, creating a supportive pathway to higher education for thousands of high school students.
2009: House Bill 09-1319: the Concurrent Enrollment Programs Act (CEPA)​
· Enables high school students to take tuition-free college courses, taught by qualified instructors, at their high school campus or on a college campus.​
· Established Accelerating Students through Concurrent Enrollment (ASCENT), a fifth-year high school program that allowing students to participate in concurrent enrollment the year after 12th grade, to enroll in postsecondary courses and earn college credit at no tuition cost to them or their families.
2015: House Bill 15-1270: ​
· Authorizes Pathways in Technology Early College High Schools (P-TECH) schools in Colorado​.
2019: Senate Bill 19-176:​
· Requires all public high schools (including public charters) to offer Concurrent Enrollment opportunities to all students​.
· Creates the CE Expansion & Innovation Grant program​.
2021: Senate Bill 21-185: ​
· Creates the Teacher Recruitment, Education & Preparation (TREP) program​.
2022: House Bill 22-1390: ​
· Expands access and availability of CE programs ​
· Eliminates financial penalties for students who fail or withdraw from a CE class​.
2024: House Bill 24-1393
·  Starting 2025-2026 Caps qualified students who participate in the ASCENT program​.
· Creates additional eligibility requirements to participate in ASCENT.
2025: House Bill 24-135
· After the passage of HB24-135 in 2024, Concurrent Enrollment students are no longer debited against their 145 Credit Hour allotment for COF.    
[bookmark: _Toc201647757]Program Administration and Logistics
[bookmark: _Toc201647758]Tuition and Cost
There is no tuition cost to students taking CE courses at their high school. The tuition for these courses is covered through a Cooperative Agreement between the school district and Arapahoe Community College. Some fees and tuition may apply to students taking courses at an ACC campus or online, though tuition for online courses @ACC is equivalent to the in-person tuition rate. After the passage of HB24-135 in 2024, Concurrent Enrollment students are no longer debited against their 145 Credit Hour allotment for COF.    
[bookmark: _Toc201647759]College Opportunity Fund (COF) Stipend
The College Opportunity Fund (COF) is Colorado’s contribution to resident tuition rate. The Colorado General Assembly sets the rate annually. While the lifetime limit on the COF stipend is no longer impacted by Concurrent Enrollment credits, students must still go through the COF application process. Undocumented high school students taking CE courses are eligible to use the COF.
As outlined in the Concurrent Enrollment College Agreement Form (CE Form template) (signed by the student and parent/guardian), students must apply for COF when enrolling any CE course. 
If a student does not apply for COF or the stipend is not successfully applied to their account, the student or parent/guardian will be responsible for the tuition normally covered by COF.  By signing the CE form, families are authorizing ACC to apply the COF stipend to all eligible credits for the current and future semesters. 
[bookmark: _Toc201647760]Textbooks
ACC Departments will have general and sometimes specific expectations for course textbooks. CE students may be required to purchase textbooks for their courses, which they can do through the ACC Bookstore. High Schools will need to determine whether the high school or the student will purchase textbook and course materials. Check with the high school CE Coordinator to determine who is responsible for course textbooks and materials. In collaboration with their ACC instructional departments and with the support of their liaison, many high school CE instructors have begun to implement OER: Open Educational Resources in their classrooms, which offers no cost course materials for students. 
Because early access to textbook and/or remediated material is commonly needed for students with accommodations, please ensure any student who may need this kind of textbook support in their accommodations contacts our Disability Access Services (DAS) office as early as possible. 
[bookmark: _Toc201647761]Refund Policy
With updated 2022 CE legislation, local education providers can no longer request tuition refunds from students who received a grade of ‘F’ or a ‘W’ (withdraw). If applicable, there is an appeal process for tuition credit due to extenuating circumstances, such as major illness, death, or hardship (See Extenuating Circumstance Appeal Form).
[bookmark: _Toc201647762]Instruction and Curriculum
[bookmark: _Toc201647763]CE Affiliate Instructor Qualifications and Processes
ACC is responsible for ensuring that qualified affiliate instructors teach all concurrent enrollment courses. Affiliate instructors teaching concurrent enrollment courses must meet the college's academic requirements for instructional qualifications in keeping with guidelines established by the college’s accreditor, the Higher Learning Commission. Detailed ACC affiliate instructor qualification, credential, application instructions, and expectation information can be found on ACC’s CE Instructor Information site.
CTE instructors must submit their qualifying CTE postsecondary credentialing documentation when applying for CE academic approval. This includes submission of verifiable industry/occupational hours and applicable educational experience. The credential requirement ensures that each CTE program provides its students with well-qualified instructors possessing appropriate occupational and educational experience. Further information on CCCS credential requirements to teach in a specific CTE program can be found on the Colorado Career and Technical Education website.
[bookmark: _Toc201647764]Instructor Recruitment and Support
While qualified affiliate instructors teach most courses for ACC CE, we do understand staffing is sometimes challenging. Our team can work with ACC Department Chairs to see if qualified instructors are able to support instruction at the high school or work to provide hybrid offerings that would pair a qualified ACC Instructor or faculty member with a local teacher to deliver high quality hybrid instruction via asynchronous online coursework delivered and supported synchronously via the local teacher. The pay structure for providing an instructor via ACC is included in the Cooperative Agreement Rate Letter. 
[bookmark: _Toc201647765]CE Course Selection Process
ACC takes a deliberate Pathways approach to the development of courses within our schools. An LEP wishing to add ACC courses to their course offerings, should initiate the process by completing the “CE Course Addition Request” form. The Dean of Educational Partnerships will work with the LEP liaisons to explore potential high school course offerings alignment with Pathways and ACC strategic initiatives, determine what courses are available through ACC, and work with the CE Faculty Chair and ACC departments to explore LEP facilities and supplies necessary to support any new courses. This form allows ACC’s instructional team to facilitate LEP and Department communication around Pathways alignment, potential lab expectations/supplies and curriculum support. 
Courses administered through the Colorado Community College System (CCCS) concurrent enrollment programs must be approved Colorado Common Course Numbering System courses and must appear in the ACC Course Catalog. These courses will have the same department designations, numbers, titles, credits, course descriptions, competencies, course learning outcomes and topical outlines as campus-based courses and must appear in the instructional plan (syllabus). 
Guaranteed Transfer (GT) Pathways courses must have verbatim the GT Pathways Statement, GT competencies and GT content criteria included in the syllabus.
Textbooks, instructional materials, and laboratory facilities used in concurrent enrollment courses must be the same as or comparable to those used in postsecondary courses offered by the college using the same course prefix and number and require Department chair or designee approval.
[bookmark: _Toc201647766]Curriculum
Courses administered through Colorado Community College System (CCCS) concurrent enrollment programs must have consistent quality, course competencies, and course learning outcomes as the ACC campus-based course to ensure compliance with the Higher Learning Commission’s (HLC) criterion 3 standard which states, “The Institution’s program quality and learning goals are consistent across all modes of delivery and all locations (on the main campus, at additional locations, by distance delivery, as dual credit, through contractual or consortia arrangements, or any other modality)”.
Different departments at ACC have differing stances on curriculum. LEPs and their affiliate instructors should work with ACC departments to ensure that offered curriculum meets the expectations and practices of the ACC departments. To support our affiliate instructors, some departments have ready-made course shells available in D2L (our Learning Management System) or significant support materials. Affiliate instructors should reach out to their ACC liaison or Department Chair for access to these materials. 
[bookmark: _Toc201647767]Variations
While CE may have a slightly longer semester, ACC Courses are typically taught by semester. Any variation in the standard ACC semester timeline requires Department approval during the Course Expansion process. Departments have the right to oversee and guide courses within their instructional expectations. Variations might include things like: 
· AP/IB Co-Enrollment
· Co-Seated Classrooms
· Year-Long Courses
[bookmark: _Toc201647768]Assessment
ACC will periodically assess student work to ensure that all students are achieving learning and completing the same curriculum. This includes three important touchpoints: 
· Syllabus Review: Every syllabus requires Departmental review to ensure compliance with Departmental, Institutional, and CCCS expectations. 
· Classroom Observation: CE Liaisons will complete annual classroom observations. 
· Departmental and Institutional Assessment: All affiliate instructors should participate in departmental assessment projects and adhere to Department deadlines. These assessments are part of ACC’s standard instructional operations and review. Our departments will work to provide clear communication around assessment projects with reasonable workload. ACC will also work to ensure access to ACC assessment reports for our LEPs and instructors. If you have questions or concerns about assessment, please reach out to the CE Faculty Chair for support. 
[bookmark: _Toc201647769]Affiliate Instructor Email
ACC’s official form of communication is through the ACC-issued email address and all official college communications and notifications will be to the school-issued email address. Please consistently check this e-mail address to ensure you do not miss out on communications from ACC. 
[bookmark: _Toc201647770]Communication Expectations
CE Affiliate Instructors should anticipate routine communication with their Department Chair, liaison, and any other contacts for the purposes of syllabus review, questions, and concerns, and scheduling the Course Observation. Affiliate instructors are also welcome to reach out to us for support at any point during the semester. For more information on your Department Chair or CE Liaison, please feel free to e-mail the CE Faculty Chair. 
[bookmark: _Toc201647771]Long-Term Leave and Substitute Policy
Because our accrediting body requires that all instructors meet specific faculty qualifications, any long-term leave (defined as an absence longer than two weeks) must be formally planned in coordination with the Dean of Educational Partnerships and the CE Faculty Chair. If an Affiliate Instructor must take extended leave for any reason, the Local Education Provider (LEP) is responsible for notifying the Dean of Educational Partnerships and/or the CE Faculty Chair to discuss substitute coverage or appointing a qualified replacement. ACC will collaborate with the LEP to ensure an appropriate plan is in place—whether that involves securing a qualified substitute or developing an instructional continuity strategy—so that students receive uninterrupted, high-quality instruction aligned with college standards.
[bookmark: _Toc201647772]Instructor Responsibilities and Major Duties
Affiliate Instructors are expected to follow all institutional and departmental expectations, which include meeting curricular standards, submitting assessment materials, and completing syllabus submissions on time. Instructors should remain active and engaged throughout the term and adhere to the following key responsibilities and timeline:
[bookmark: _Toc201647773]Onboarding: 
· Consider completing ACC’s Orientation Training in D2L.
· E-mail/Meet with your CE Liaison for Department-specific onboarding.
[bookmark: _Toc201647774]Before the Semester Begins:
· Submit a completed course syllabus via Simple Syllabus.
· Deadlines: Fall – August 1 | Spring – January 1 | Summer – May 1
· Submit your course syllabus to the CE Sharepoint Folder for review.
[bookmark: _Toc201647775]Within the First Five Weeks:
· Schedule your annual classroom observation with your CE Faculty Liaison. Although ACC reserves the right to observe a CE course at any time, it is essential to schedule this observation proactively and respectfully.
[bookmark: _Toc201647776]Throughout the Semester:
· Teach your course in alignment with departmental expectations and college-level rigor.
· Log into myACC regularly to verify roster accuracy and to submit final grades by the grading deadline.
· Regularly check your arapahoe.edu email or forward it to your high school email to ensure timely communication.
· Respond promptly to emails and communication from your Department Chair and CE Liaison.
[bookmark: _Toc201647777]End of the Semester
· To avoid delays in end of semester processes, Instructor Grades must be entered by the due date.  This date will be shared at the beginning of the semester.  Note: In order to process their graduation, students intending to graduate at the end of a semester will need to have their grades entered by ACC’s standard grading deadline. 
By fulfilling these responsibilities, CE instructors help maintain the integrity and consistency of college-level instruction within the Concurrent Enrollment program.

[bookmark: _Toc201647778]Course Syllabus and Simple Syllabus
All syllabi for concurrent enrollment courses require approval from the discipline chair or an academic officer of the college by the start of the CE academic term. The content of the syllabi must meet the same criteria as required for all college courses. The Colorado Community College system uses the Simple Syllabus platform for the creation of the course syllabus which can be found at this link: Simple Syllabus (text: https://cccs.simplesyllabus.com/). 
To complete the Course Syllabus, instructors should access Simple Syllabus via Desire2Learn or log directly into the Simple Syllabus website with their Institution Credentials (your MyACC sign on). Once your syllabus is complete, we recommend publishing the syllabus as “Public.” This allows students to use your link to the syllabus and access it at any time.  Once that is complete, please export your syllabus to PDF, and submit your syllabus to the CE SharePoint Folder. The naming convention for your document should follow this structure:  
Last Name First Name Course Semester  (e.g., Fuglei Monica ENG 1021 SP25)
· Simple Syllabus Access (via D2L) tutorial
· Simple Syllabus FAQ
Once complete, please submit your syllabus to the CE SharePoint folder (please file it in your specific discipline area) for review by your CE Liaison. 
If you have any questions about Simple Syllabus or would like support in creating your syllabus on the platform, please reach out to the CE Faculty Chair, Monica Fuglei (monica.fuglei@arapahoe.edu / 303.532.6078) for support. 
[bookmark: _Toc201647779]Instructor Review or Removal
All instructors for ACC must be in compliance with regular communication, creation/submission of course syllabi, checking of rosters, posting of grades, course observations, and effective teaching. Instructors who fall out of compliance with these requirements will fall into review status and may be removed from ACC courses if there is no improvement in their adherence to ACC practices. 
Review process: 
· If a liaison or Department Chair has difficulties communicating with an instructor, they will invite the CE Faculty Chair to aid in this communication. If an instructor does not respond to their liaison, Department Chair, or the Concurrent Enrollment Faculty Chair, the Dean of Educational Partnerships will reach out to our LEPs to remind them of the basic requirements of our instructors. 
· Instructors who fail to submit syllabi, check rosters, or schedule classroom observations may be subject to review. 
· Barring unforeseen circumstances, instructors must have one classroom observation annually. Failure to schedule a classroom observation may result in removal from ACC curriculum instruction. 
· If a liaison or Department Chair has concerns about the curriculum or instruction they witness, they should review the instructor as a “whole package” including classroom instruction, curriculum/course construction, course evaluations, and the timeliness/responsiveness of the instructor in syllabus collection/observation scheduling. If their concern remains, the following will occur: 
· Semester 1: The Liaison/Department Chair will intervene with feedback and concerns with the instructor and may request an additional course observation within the semester of concern. They may invite the CE Faculty Chair to this observation. Between the observation of concern and the second observation, they will advise and provide examples and support to the Affiliate Instructor to help address their teaching concern. 
· Semester 2: If the Liaison/Department Chair does not believe the teaching concern has resolved, they will invite the CE Faculty Chair to observe the instructor’s teaching. The CE Faculty Chair and the Liaison/Department Chair will work together to help address teaching concerns with the affiliate instructor. 
· Semesters 3 and 4: If the Liaison/Department Chair and the CE Faculty Chair believe their curriculum and instruction concerns are not resolved after two semesters of intervention, they will reach out to the Dean of Educational Partnerships to include the LEP in addressing instructional concerns. 
· If after four semesters of increasing support and intervention, ACC feels that the curriculum and instruction of their affiliate instructor does not meet the standards of ACC instruction, the instructor will be dismissed from ACC courses. 
[bookmark: _Toc201647780]High School CE Instructor Support from ACC Faculty CE Liaisons
Affiliate Instructors teaching concurrent enrollment courses receive discipline-related instructional contact and concurrent enrollment office support. ACC’s Department Chairs and liaisons will provide all Affiliate Instructors teaching concurrent enrollment courses with training and orientation in discipline-specific course curriculum, assessment of student learning, course philosophy, student code of conduct and concurrent enrollment program administrative requirements. ACC’s Concurrent Enrollment Faculty Chair will support affiliate instructors with general onboarding processes and connecting with their discipline-specific contacts. ACC’s Concurrent Enrollment Office will provide student services related support and help with enrollment, course management, and other non-instructional support. 
The Concurrent Enrollment office will conduct annual meetings to discuss and/or present future offerings, ACC policies, and any other relevant issues. Departments and liaisons may hold meetings with discipline-specific updates and support. ACC encourages affiliate instructors to attend. 
Affiliate Instructors teaching concurrent enrollment courses shall be observed (once per year) by a college faculty member or designee for evaluation purposes using the same criteria as for all faculty and instructors. (Observation Template). To ensure quality observation and effective and applicable feedback, liaisons will observe a full class period (or at least 60 minutes of instructional time) and return the Observation Form to their instructor within ten business days of the classroom observation. 
Additional resources:
· CE Instructor Information site 
· CE SharePoint for Syllabi – Includes folders for syllabus templates and syllabus submission.
[bookmark: _Toc201647781]Systems Access and Course Management
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CE Affiliate Instructors have access to myACC and their ACC e-mail while they are teaching an ACC course. If you find that you are unable to access/login to myACC but need access, please reach out to ACC’s IT Department using this link: ACC IT Support.
[bookmark: _Toc201647783]Accessing Rosters, Grades, Email - myACC Web Portal
Affiliate Instructors use myACC to monitor and view college rosters, check ACC email, enter grades, and access additional resources. An S# is required to access myACC. Affiliate Instructors will receive their S# via email from the CE Faculty Chair and Human Resources upon onboarding; their S# may also be obtained from their CE Specialist.
myACC can be accessed from Arapahoe Community College’s website. The myACC link is located on the right side and at the top of ACC’s homepage.
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You must check college rosters in myACC at least once before the census/drop date and once before the withdraw date. Verify the accuracy of your college rosters in myACC and finalize them before the census date. Be sure that all students attending your course and seeking college credit are enrolled by verifying the names listed on your college roster.
In the weeks prior to census, if any students who are attending your class and seeking college credit do not appear on your college roster, remind these students to see their high school counselor and to enroll prior to the course census date. Students may not register after the course census date, regardless of prior course attendance.
Inform the high school CE Coordinator of:
1. Any student on the college roster that is not attending the course.
2. Any student attending the course, who is seeking college credit, but is not on the college roster.
3. Any student on the college roster that is attending the course but not seeking college credit.
All students incorrectly listed on the college roster must be dropped by the census date. Students who remain on college rosters and are not in a class and/or not seeking college credit will receive an ‘F’ on their permanent college record/transcript.
IMPORTANT: College rosters and high school rosters can differ. You must check the college rosters on myACC to confirm enrollment and ensure the conveyance of college credit.
[bookmark: _Toc201647785]Enrollment Practices
[bookmark: _Toc201647786]Census Dates (Add, Drop, Withdraw)
The census date for a course (commonly referred to as the Add or Drop date) marks the first 15% of the course. The withdraw date marks the first 80% of the course.
CE Specialists will send out reminders of the census and withdraw date each semester to Affiliate Instructors and other appropriate Secondary Partners.
[bookmark: _Toc201647787]Drop for Non-Attendance
ACC follows a drop for no show process. Affiliate Instructors must report any student that does not attend prior to the course census date.
[bookmark: _Toc201647788]No-Show Guidelines
A student is considered a no-show if they have not attended class between the first day of the course and the last class session prior to the course census date (drop date).
[bookmark: _Toc201647789]No-Show Reporting Instructions for Affiliate Instructors
1. Login to myACC and access the Faculty/Instructor Tab.
2. Click on the "No-Show Reporting" link in the Faculty Toolbox channel.
3. Select the appropriate term (i.e., Fall 2023) and course.
4. Report no-show students by populating a "0" in the "Attend Hours" column.
5. Click Submit.
Once dropped as a no-show, a student cannot be re-registered in that same section regardless of no-show reason.
[bookmark: _Toc201647790]Drop or Withdraw from a Course
[bookmark: _Toc201647791]Drop Deadline
Dropping a CE class if a student is registered as a High School Select student taking classes at their High School: If a student is taking classes at their high school through the High School Select program, they will need to talk with their high school counselor about dropping the course from their schedule before the specified drop date so it doesn’t reflect on the ACC transcript. Student support teams at the LEPs may need to help students complete the appropriate Drop form to ensure students are dropped from a course. 
Dropping a CE class as a College Select student, taking classes at an ACC Campus: If a student is taking the class at an ACC campus through College Select, they will need to drop the course by logging into myACC and selecting the Navigate icon before the specified drop date so it doesn’t reflect on the ACC transcript. Learn more on this ACC Academic Policies page.
[bookmark: _Toc201647792]Withdraw Deadline
Withdrawing from a CE class if a student is registered as a High School Select student, taking classes at their High School: If a student ends up moving out of the area or is at risk of failing the CE course, they might consider withdrawing from a course. This will reflect a W on the ACC transcripts. High School Select students should talk to their high school counselor about this option by the appropriate withdrawal deadline. Student support teams at the LEPs may need to help students complete the appropriate Withdrawal form to ensure students are withdrawn from a course.
Withdrawing from a CE class if a student is registered as a College Select student, taking classes at an ACC Campus (including online courses): students should talk with their ACC instructor about their grade and, if necessary, withdraw from the course by accessing myACC by the appropriate withdrawal deadline. Learn more on this ACC Academic Policies page.
Although it is the student’s responsibility to initiate a drop or withdraw from a course, please assist students in knowing all responsibilities and important dates (registration deadline, census, withdraw date, etc.).
[bookmark: _Toc201647793]Roster Review
It is essential that every instructor reviews their rosters in MyACC multiple times within a semester.  Please review your rosters prior to the Concurrent Enrollment Add/Drop date (shared annually from the CE Team) once you’ve been informed all students are registered in your course to ensure that your District and MyACC rosters are aligned.  Secondly, please review your roster prior to the withdraw date to ensure accuracy.  
[bookmark: _Toc201647794]Student Conduct and Academic Dishonesty Procedure
ACC is responsible for ensuring all matters involving questions/concerns relating to matters of student conduct and dishonesty are addressed. The administrative process will be overseen by the appropriate leadership of the campus where the alleged matter of student conduct or dishonesty occurred. 
Once an alleged act of conduct or dishonesty has been identified, the person receiving the concern must alert the leadership where the matter occurred who will be responsible to tell the partner (either ACC alert LEP leaders or LEP leader informs ACC). The identified leadership for conduct and dishonesty matters at ACC is the Dean of Students (DOS) and each LEP partner shall identify their representative at the start of each academic year). Leadership of both campuses will confirm which campus will oversee the investigation process using that identified campus process and resources to conduct the investigation and render a decision. At any time, the campus overseeing the process may ask for assistance with the matter from the other partner/leadership (LEP partner asks ACC Dean of Students for assistance or ACC asks identified LEP leadership for assistance). No matter which campus the matter occurs, the process of investigation must start within two academic business days of having receipt of the concern. Both ACC DOS representative and identified LEP partner should keep the other party updated on the status of the inquiry (depending upon which campus is overseeing the inquiry) until it is closed. Once the matter has been resolved, ACC and LEP partners have the option to file in their student records. 
ACC’s judicial processes, including code of conduct, academic misconduct statement and grievance procedures are stated in the ACC Student Handbook.
[bookmark: _Toc201647795]AI in the Classroom
While ACC does not currently have a policy requirement specific to AI, we recommend instructors directly address AI in their Academic Integrity or classroom policy. ACC has drafted AI templates to allow, limit, or ban AI use from the classroom, depending on instructor preference. Please reach out to your department liaison or the CE Faculty Chair for this language. [Note: CCCS is currently working on an AI Policy. This handbook will be updated as soon as that policy is available.]
Please note: AI platform policies typically require parental consent and/or restrict access for anyone under age 18.
[bookmark: _Toc201647796]Academic Standing
Students enrolled in ACC courses through the Concurrent Enrollment Program are college students and are subject to ACC’s academic standing policies. All students are in good academic standing by maintaining a 2.0 or higher cumulative GPA. Understanding that a student’s level of achievement (i.e., grade earned) in CE courses can have future impacts to their college career is critical. Students who fall below the 2.0 cumulative GPA will need to follow the process outlined on ACC’s Academic Recovery page.
[bookmark: _Toc201647797]Accommodations
Students with disabilities follow the college standards, which may differ from those of the high school. Students in need of accommodations are encouraged to contact ACC’s Disability Access Services or call 303.797.5860. Because accommodations are not retroactive, students should reach out and complete this process as early as possible in their semester.  
ACC’s Disability Access Services (DAS) collaborates with students to determine appropriate accommodations based on individual needs. There are differences in accommodations in high school and college settings. In high school accommodations are focused on student success and may involve modifications to the content (i.e., assessments, course work, and course materials). Accommodations in college are designed to remove barriers to access while maintaining the essential requirements of a course. This means accommodations do not alter the curriculum, assignment parameters and testing standards, but instead support equal access to learning opportunities.  
Common High School Accommodations that are not approved for college courses include:  
• Open-note testing  
• Reduced or shortened assignments  
• Changes to Exam Assessments (i.e. writing to multiple choice)  
• Unlimited or Limited Retakes for exams and quizzes  
ACC does provide many common college accommodations:  
• Extended Testing Time  
• Additional Time for Assignments  
• Notetaking Assistance (via technology)  
• Audio Recording of Lecture  
• Preferential Seating  
[bookmark: _Toc201647798]FERPA and Student Information
"All CCCS colleges must comply with the Family Educational Rights and Privacy Act (FERPA) including all concurrent enrollment course offerings. This Act affords students and their parent or guardian certain rights with respect to their educational records, and applies to all concurrent enrollment students, regardless of age. Concurrently enrolled students will be granted the rights of a post-secondary enrolled student as defined by the US Department of Education.
The high school and community college may exchange information regarding a concurrently enrolled student. If the student is under 18, the parents still retain the rights under FERPA at the high school and may inspect and review any records sent by the postsecondary institution to the high school. Additionally, the postsecondary institution may disclose personally identifiable information from the student’s education records to the parents, without the consent of the eligible student, if the student is a dependent for tax purposes under the IRS rules.” 
Source: CCCS Concurrent Enrollment Statement of Standards & On-Site Best Practices
[bookmark: _Toc201647799]When can the LEP Instructor or personnel discuss student progress in an ACC course with parents?
All ACC employees must follow FERPA guidelines for postsecondary students where the students retain rights to their academic records. For an ACC employee (including Faculty & Instructors) to discuss a student’s progress with a parent or guardian they must have either an Authorized Release of Information waiver on file at ACC or the student present during the discussion to give verbal approval. This is the case regardless of instructional site. ACC Instructors or Faculty may occasionally be asked for updates about a Concurrent Enrollment student on their class roster. While the above applies to disclosure of student academic information to a parent or guardian, instructors may share academic information with academic agents from the LEP site under our Master Agreements with our LEPs. 
LEP employees (including LEP instructors) teaching at an LEP site may share academic information including performance in the classroom under high school FERPA requirements. LEP employed instructors teaching an ACC course at the LEP site may discuss student progress with a parent or guardian if the LEP has determined the student is a dependent as defined by FERPA.
[bookmark: _Toc201647800]Process for Authorized Release of Information
Students wishing to give authorization to a parent or guardian to discuss their academic progress can complete the Authorize Release of Information form. 
[bookmark: _Toc201647801]Grades and Records
It is the responsibility of the LEP to ensure all CE Instructors maintain accurate records of student grades and submit their grades to MyACC according to the ACC grading deadlines. The LEP must retain records of grades for one full year beyond the current year. Grades must by the Affiliate Instructor via MyACC in accordance with ACC’s processes and by the pre-set deadlines each semester. Specific information about grading policies can be found in the Faculty & Instructor Handbook and Guidelines for Grades (Grading Systems) in the most current ACC Catalog. Please note: To avoid delays in end of semester processes, Instructor Grades must be entered by the due date.  This date will be shared at the beginning of the semester.  To process their graduation paperwork, students intending to graduate at the end of a semester will need to have their grades entered by ACC’s standard grading deadline.
[bookmark: _Toc201647802]Student Support and Resources
[bookmark: _Toc201647803]Student Steps for CE Enrollment:
Students require approval by their high school for enrollment into concurrent enrollment courses.
In order to be eligible to earn college credit, students must complete the following:
1. Connect with their high school counselor to determine LEP eligibility.
2. Meet all admission and registration requirements for ACC before the established deadlines at the beginning of each term. 
3. Meet necessary course pre-requisites.
Contact your high school CE contact or ACC CE Specialist for deadline information. If LEPs, counselors, or students encounter holds on enrollment, they should contact their ACC CE Specialist for help in resolving these issues. 
Students must register for the high school course. If students do not appear on the high school roster by the pre-set deadline, the student will not be enrolled for ACC college credit.
[bookmark: _Toc201647804]College Select Students taking ACC Courses at an ACC Campus or Online
Students taking ACC courses at an ACC campus or online must complete online orientation as well as an advising and registration session. If needed, contact your CE College Select Coordinator for guidance about students taking ACC CE courses on a physical campus and/or online. ACC Getting Started Guide
[bookmark: _Toc201647805]myACC Web Portal
myACC or the Portal is accessible by anyone with an ACC S#.
Once a student submits an ACC admissions application, they receive their S# via within their emailed acceptance letter from Admissions and Records. Using their S#, ACC students can use myACC to access additional resources.
Students will find the following in myACC:
	News and events
	Quick links

	Important dates and deadlines
	Forms

	Course schedule
	Policies and Procedures

	Grades
	Official and unofficial transcripts

	DegreeCheck
	Drop and withdraw dates


[bookmark: _Toc201647806]DegreeCheck
DegreeCheck is an interactive curriculum measurement tool found via myACC. DegreeCheck can help a student:
· Track their progress through a degree plan.
· Determine required courses for their declared major.
· Plan out courses for future semesters, all the way up to graduation.
· Look at any major’s degree requirements via the ‘What if’ function.
· Access testing scores.
· Determine if their account has a hold.
[bookmark: _Toc201647807]ACC Student E-mail
Concurrent Enrollment students will receive an ACC email after registration in an ACC course. ACC CE students should activate and access this e-mail for institutional updates and communications.
[bookmark: _Toc201647808]Transcript Requests:
Students who have taken ACC Concurrent Enrollment courses can access both official and unofficial transcripts by logging onto myACC and clicking on the ‘Transcripts’ icon. From there, students will follow the supplied instructions.
Library & Learning Commons
Concurrent enrollment students and affiliate instructors have the same library privileges as any traditional ACC student or employee. Resources include access to over 22,000 print books, microscopes, slides, anatomical models, and study rooms. Online resources include over 100 databases providing access to scholarly articles, ebooks, videos, market and consumer data, and test prep for many common exams.  
Information Literacy Instruction:
· The ACC Library offers in person, virtual, or hyflex information literacy instruction. The form to request library instruction can be found on the Request Library Research Class link.
· The Video Tutorials Guide contains links to two-minute videos on a variety of library topics. 
Research Help:
· Research Help Appointments – Students can schedule in person or Zoom research appointments. The librarians provide in-depth guidance on any part of the research process including peer review, primary sources, citations, and more. Students and staff can schedule an appointment on the ACC Library’s homepage using the “Meet with a Librarian” button.
· 24/7 Chat with a Librarian – The Library has a 24/7 instant message chat service that is available to students, faculty, staff, and community members. 
From off-campus, CE affiliate instructors and students can access the online databases by clicking on a database and choosing the Colorado Community Colleges Login. Enter the same S number and password used to access myACC. If you or your students are unable to log in or have any additional questions, please contact the Library at 303.797.5090 or email libarians@arapahoe.edu.
[bookmark: _Toc201647810]Tutoring and Learning Resources 
Perform your best with help from our experienced staff. ACC faculty/instructors, professional tutors, and peer tutors are here to help you succeed in all courses. We also offer a variety of resources to help students assess learning styles, improve time management, and develop better study strategies.
All tutoring services are free. ACC courses have access to tutoring help at the Littleton and Castle Rock campuses, with some online/Zoom access opportunities.
Math Support 
Math Support provides drop-in tutoring for all students. Students have access to small study groups, graphing calculators, and online resources.
Writing Lab
ACC’s Writing Lab offers free, one-on-one tutoring sessions in-person and online to help students develop writing skills. Our tutors work with any skill level, from any class or discipline, at any stage of the writing process. While this is not a proofreading or editing service, tutors are happy to work with students on proofreading strategies and understanding mechanics.
[bookmark: _Toc201647811]Career Services
As students begin their path at ACC, let the Career Services staff help create a map for the future. Whether a student wants to find an internship or begin their career, this office has the tools to guide them in achieving their goals. For more information call (303-797-5805) or email (careers@arapahoe.edu).
[bookmark: _Toc201647812]Disability Access Services (DAS) Procedure
CE students seeking disability support to take a course on the ACC campus should contact the DAS office at ACC. Students taking an ACC course at an LEP location should contact the DAS office at ACC. While they may request support from their staff at the LEP, the staff on any campus should help connect the student seeking disability support to the ACC DAS office to apply for accommodation. For information regarding accommodations vs. modifications in concurrent enrollment courses, please consult CDE’s Current Enrollment for Students with Disabilities guidelines. Because establishing accommodations can take time and accommodations are not retroactive, LEP representatives should work to connect students with ACC’s DAS office as early as possible. 

ACC’s Associate Dean of Concurrent Enrollment will communicate with the identified LEP partner where the identified course is being taught (including sharing the name(s) of any DAS staff who will work directly with the student). The exchange of information shall include: the purpose of the accommodation, what is needed, how it works, and answer questions presented by LEP partners in an effort help educate LEP partners about the identified accommodation. LEP partners may use the information and rationale in their efforts to help the instructor teaching the course understand the assigned accommodation. Instructors are always welcome to reach out to their Department Chair or liaison for support in achieving the accommodation. 

If there are any concerns and questions about the accommodations, they should be addressed during the conversation(s) between ACC staff and LEP partner(s). If there are concerns that go unanswered and/or information remain unclear and/or concerns remain; then the Associate Dean of Concurrent Enrollment or the Associate Vice president of Student Affairs should be invited into the conversation to aid and help generate understanding, clarity, and/or resolution. If an affiliate instructor is concerned about the level of an accommodation, they may reach out to the CE Faculty Chair or their Department Chair/Liaison for support and an accommodation/modification review meeting if necessary. 
[bookmark: _Toc201647813]Special Programs and Partnerships
[bookmark: _Toc201647814]Concurrent Enrollment (CE) Guidelines for Non-CE High School Students Participating in CE Courses
ACC values the opportunity for students taking high school classes to experience a classroom setting and culture similar to courses we teach on campus at ACC, with peers engaging at a college level. ACC does not typically require a specific ratio of students of registered/unregistered students in ACC Concurrent Enrollment classes; however, ACC requires the course to be taught as a college course even if it has high school students participating in the same classroom learning environment.
What does this mean for the classroom? Requirements for CE classes taught at a Local Educational Provider (LEP) location are:
· All students in the class must earn high school credit, but not all must be earning college credit. If the LEP determines that it is easier for tracking purposes to have all students in the class earning college credit through ACC, please let ACC know, as that is something ACC will support.
· If ACC requires use of its Learning Management System for the course (i.e., D2L), then all students in that course must register as CE students. This will enable all students to have access to the course materials. Students not registered in the CE course would not have access to course materials in D2L, so if D2L is being used for a CE course, this will necessitate 100% CE registration for the course.
The learning outcomes for the course must meet the college learning outcomes for the ACC course even when high school students are participating for high school credit only.
· Assessments for the course must be college-level CE course assessments to meet CE learning outcomes. ACC course learning outcomes must be fully addressed in instruction and assessment, including in AP, IB, or other college credit-bearing courses. 
· Classroom observations may take place during the semester in coordination with the ACC CE team.
· Simple Syllabus is required for syllabus production; this syllabus will be reviewed by the ACC CE instructional team (including the CE liaison) and should be turned in by the instructor prior to the start of the course or by the 15th of the start of semester month, which ever date comes first. 
· The ACC gradebook, attendance records, and other content required by the academic department should be kept current throughout the term.
The high school must determine how to transcript high school student participation in the course, appropriately distinguishing the high school credit from ACC college credit for clarity and transparency to students.
· In keeping with the CE Cooperative Agreement, all students in the course must have college-approved textbooks, digital content, and course materials. ACC is not responsible for providing textbooks, digital content, and course materials.
[bookmark: _Toc201647815]CTE Program of Study Partnerships with ACC
ACC works in partnership with various Local Educational Providers with Career and Technical Education (CTE) programs to link Programs of Study (POS) in the CTE Gateway as appropriate for CTE Program Approval. When a POS partnership with ACC is desired for a secondary CTE program, a request may be made through the CTE Gateway. However, to ensure that ACC is both aware of the request and aware of the secondary CTE program requirements, learning outcomes, courses, etc. and how these might matriculate into ACC’s CTE programs, a conversation with the college’s CTE department chair is necessary to approve the POS request. Therefore, anytime an LEP makes a POS request in the CTE Gateway, the LEP contact should contact ACC’s CTE department to connect with the appropriate individuals at the department level and begin conversations.
If needing a POS for Program Renewal and conversations have previously taken place with the ACC department chair, please make the POS request in the CTE Gateway, and then reach out to the ACC CTE Director or Instructional Projects Coordinator to let our team know that a POS request has been made.
To connect with ACC’s CTE department, please reach out to the CTE Director, Dr. Liliana Renteria Mendoza at liliana.renteriamendoza@arapahoe.edu or our Instructional Projects Coordinator, Dr. Christina Sheldon, at christina.sheldon@arapahoe.edu. 
[bookmark: _Toc201647816]Faculty Liaisons
[bookmark: _Toc201647817]ACC Departments and Liaisons
ACC’s faculty liaisons are responsible for ensuring that concurrent enrollment courses taught in the high schools are consistent with the courses taught on campus. They also help to ensure that the highest quality concurrent enrollment courses that align with the National Alliance of Concurrent Enrollment Partnership (NACEP) standards. 
[bookmark: _Toc201647818]NACEP Standards 
ACC is a member of the National Alliance of Concurrent Enrollment Partnerships and  NACEP Standards inform our work here at the college. They are measurable criteria that address quality in concurrent enrollment and college provided faculty model programs. For more information on NACEP standards, please review their National Standards for Quality. 
[bookmark: _Toc201647819]Faculty Liaison Responsibilities 
[bookmark: _Toc201647820]Instructor Approval (meets F1 NACEP standard) 
· The Concurrent Enrollment Faculty Chair will serve as first line reviewers for new CE instructors. Department Chairs and/or liaisons will be consulted in the process when documentation or credentials require clarification from a subject matter expert. All qualifications approvals will have second-level sign-off from Deans who may also reach out to confirm qualifications/credentials decisions. 
· HR and the CE Instruction Office will maintain final documents. Department Chairs and liaisons can request access to these documents. 
[bookmark: _Toc201647821]Training and onboarding (meet F2 NACEP standard) 
· Departments and their liaisons may provide course materials such as grading rubrics, assignments, assessments, exams, and resources. If your department has a shell with discipline specific resources, provide the instructor’s S number to ACC’s Center for Innovation, Teaching & Learning to have the instructor uploaded into the shell. 
· Introduce instructors to course philosophy and competencies, assisting with implementation of curriculum, pedagogy, assessments, syllabus, and textbooks. 
[bookmark: _Toc201647822]Syllabus Review (meets A1 NACEP standard) 
· Instructors will be required to use Simple Syllabus but may need additional support with syllabus creation. Consider providing Department or course specific information including Guaranteed Transfer (GT) required course syllabi language. Simple Syllabus will include basic course information, but this should still be reviewed by a CE Liaison. 
· ACC CE Staff and the CE Faculty Chair will send out reminders to all the instructors about submitting their syllabus, and CE Instructors will upload the syllabus to the appropriate discipline folder in the “CE Instructor (Syllabi & Resources)” SharePoint. CE team will audit the syllabus collection and follow up with CE partner if any are missing.
· Syllabus naming convention: InstructorLastName,FirstName_Course_Semester  (E.G. Fuglei Monica ENG 1021 SP25)
· Course syllabus should be submitted to the CE Instruction Office by the syllabus due date (August 1/January 1/May 1)s. 
· Deans, Department Chairs/Directors, and/or Liaisons review syllabi posted to verify accuracy and completeness. Follow up with CE Team and/or HS Instructor for any syllabi needing updates and corrections. 
[bookmark: _Toc201647823]Classroom Observations & Oversight (meets C3 NACEP Standard) 
· Complete the Classroom Observation Form posted on the Faculty/Instructor tab in the portal under “Faculty Forms—Instruction.” Send your observation to instructor. Review the observation with the instructor. 
· If you are unable to schedule a classroom observation, please reach out to the CE Faculty Chair for support.
· During semesters when classroom observations do not occur, maintain close communication with faculty liaison and consider hosting Zoom session to check-in. 
[bookmark: _Toc201647824]Professional Development (meet F3 NACEP standard): 
· Department Chairs or faculty liaisons provide discipline-specific professional development opportunities for ongoing, collegial interaction. 
· Workshops may address course content, delivery, assessment, valuation, and/or research and development in the field. 
· Forward training opportunities for the instructor, such as learning how to access and navigate through the myACC and D2L as well as other relevant professional development opportunities. 
[bookmark: _Toc201647825]Department Assessment (meets A1 Nacep standard)
· As needed, assist with assessment 
[bookmark: _Toc201647826]Suggested Timeline of ACC Faculty Liaison Responsibilities 
[bookmark: _Toc201647827]Prior to the start of semester (Around Aug 1 for Fall and Jan 1 for Spring) 
· Contact each CE instructor to remind them to submit their course syllabus, let them know you are available for support, and request their course observation scheduling. 
· Please remember that the CE Semesters often start before ACC start of semester: Consider connecting with your affiliate instructors as early as possible. 
[bookmark: _Toc201647828]Start of Semester
· Remind the instructor to submit syllabus and schedule a course observation. Include other departmental information as needed. 
· Review syllabus and schedule created by the instructor as early as possible and double-check with the ACC-provided schedule to ensure course headings and description information is appropriate. Provide ongoing communication and feedback. Please note: It is essential to review the CE Course Syllabus to ensure the course is equivalent to other ACC coursework. While curriculum may differ depending upon departmental standards, all CCNS SLOs for the course should be met within the curriculum. Any concerns you have about a classroom syllabus should be addressed and remanded as early in the semester as possible. Syllabus should be found in the “CE Instructor (Syllabi & Resources)” SharePoint 
[bookmark: _Toc201647829]End of semester
· Check in with instructor, providing any end of semester communications or announcements.
· If applicable, collect assessment artifacts/data from affiliate instructors. 
[bookmark: _Toc201647830]Ongoing 
· Respond to any questions from and work through any issues with the CE instructor, the CE Specialists, CE Faculty Chair, CE Associate Dean, or the Dean of Educational Partnerships. 
· Clarify ACC process as it relates to student/parent grievance and advocate if appropriate for the CE instructor. Inform the Chair or Director and Associate Dean about the grievance. 
· At a minimum, observe one full class meeting of one section for each instructor taught per academic year, review the course observation, and submit the Course Observation form to the CE SharePoint. 
· Work with the CE instructors to incorporate anything new like changes to the syllabus, the curriculum, textbooks, or assessment. 

[bookmark: _Toc201647831]Faculty Liaison Compensation & Time Expectations 
· Faculty should complete the non-CRN Workload Request form to ensure compensation and acknowledgement for the time they spend acting as liaisons. Faculty with a considerable number of affiliate instructors may be able to effectively anticipate workload early in the semester while faculty with a short list of instructors to support may complete the non-CRN workload form at the end of a semester to request requisite compensation. 
· Departments should support affiliate instructors over the summer. They should anticipate Faculty liaison workload and schedule 2-3 compensated workdays during the summer to accommodate new affiliate instructor onboarding. 
[bookmark: _Toc201647832]CE Staff/CE Faculty Chair Support for Liaisons
The CE Staff Will: 
· Coordinate with LEPs to help the CE Instruction Office build and distribute the schedule.
· Enroll students. 
· Communicate with LEPs and Affiliate instructors via a monthly newsletter.
The CE Instruction Office Will: 
· At regular intervals prior to the start of the semester, send regular updates on instructor lists and course schedules for upcoming semester. 
· Onboard new instructors, helping them through the qualifications and HR onboarding process. 
· Send a communication to the new instructor to introduce the instructor to the Department Chair and liaison. The e-mail will include sharing the CE Handbook.
· Coordinate regular semester meetings and support for CE liaisons.
· Onboard and train new CE liaisons 
· Conduct audits of syllabi and observations 
· Provide Master List of approved instructors for Department and Liaison communications.
[bookmark: _Toc201647833]Communication Guidelines 
· Course changes? Copy the CE Specialist: When communicating with the HS Instructors, it is helpful for the CE staff to be aware of any course offering updates or changes. Please copy in the CE Specialist related to that school. Or by default, the general CE inbox of acc.ce@arapahoe.edu  
· Student DAS Needs? Copy DAS: Since our ACC DAS Office is working to support the learning needs of our concurrent enrollment population, please consider copying in our DAS Office to support. Disability.access@arapahoe.edu  
· Student or parent issues? Copy the Associate Dean: If a liaison or affiliate instructor is facing challenging questions from students and/or parents, please feel free to copy in the CE Associate Dean, Shari Culver. Shari.culver@arapahoe.edu. 
· Instruction-related concerns? Copy the CE Faculty Chair: If a liaison or affiliate instructor is facing instructional concerns or challenges, please feel free to copy the CE Faculty Chair, Monica Fuglei. Monica.Fuglei@arapahoe.edu. 
· General CE questions unrelated to the classroom? Forward to the CE Inbox (acc.ce@arapahoe.edu) and copy the CE Liaison. 
 


[bookmark: _Toc201647834]Appendix A: Helpful Links
[bookmark: _Toc201647835]Local Educational Provider
For information on our Cooperative Agreements or rate letters, please reach out to acc.ce@arapahoe.edu and we will connect you with the appropriate support within our office. 
[bookmark: _Toc201647836]General Concurrent Enrollment 
ACC Concurrent Enrollment Program
myACC Portal
ACC Library and Learning Commons
ACC Course Catalog
ACC Mission, Vision, and Statement of Values
ACC Legal Notices/Your Right to Know
CCCS Concurrent Enrollment Statement of Standards & On-Site Best Practices
[bookmark: _Toc201647837]Instructor Resources
Concurrent Enrollment Instructor Information page 
CE High School Instructor Resource Guide
CE SharePoint for Syllabi 
Faculty & Instructor Handbook
Observation Template
[bookmark: _Toc201647838]Student Resources
Admissions
College Opportunity Fund (COF)
College Placement Testing and Study Resources
Student Handbook
ACC Departments and Academic Programs
ACC Programs A-Z
Student Resources
ACC Policies, Procedures, and Guidelines
Academic Recovery page
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