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Course Builder

Use Course Builder to interact with your course materials, learning experiences, and assessments in one

consolidated interface so you can visualize and review your entire course at once. The Course Builder
interface is straightforward and efficient, transforming the process of course design and set-up from
multiple steps in different tools into simple one-step actions. Whether you're starting from scratch or
updating existing courses, Course Builder is an excellent tool for planning and organizing course
materials.

As you build your course, Course Builder interacts with the following Learning Environment tools:

e Content

e ManageFiles
e Discussions

e Assignments

e Quizzes

e Grades

e Competencies

Course Builder enables you to incorporate instructional design best practices when planning your
course. As you build your course outline with modules and placeholders, you can add notes to each
module and placeholder summarizing your course goals and learning objectives. When you are ready,
you can populate your outline by creating appropriate lessons and activities within Course Builder.
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Accessing Course Builder

Step 1: To access Course Builder, select Course Admin from the navigation bar.

A . ooog BT Thecio P
ft  AARAPAHOE  elearning Course 2 B =2 @ N ACC Designe! {03
Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance | Course Admin | Calendar More

Step 2: Select Course Builder from the Site Resources section of Course Administration.

Course Administration

Category MName

Site Setup

B Course Offering Information 4 Homepages B Widgets

Site Resources

E Book Management ™ Calendar Il Content
B Course Builder 1 External Learning Tools E Freguently Asked Questions
Bl Glossary 4 Import / Export / Copy es Links
A
Components % Manage Dates
OR:

Select Content from the navigation bar, select Table of Contents. From the Related Tools dropdown
menu, select Course Builder.

Course Home | Content | Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar More ~

Print Settings
»  Table of Contents ~ S
tiJ Overview
Import Course ## Bulk Edit Related Tools ~ Expand All | Collapse All
-
[:l Bookmarks

‘ Course Builder

Upcoming Events g L

ﬁ dedili 3l = Getting Started w
Manage Files

Table of Contents 298 View Reports

Add Existing Activities
= Getting Started
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Select Start from the welcome page.

Course Builder
eLearning Course 3

Course Builder enables you to build a course outline, create and edit course materials and assignments, manage grades and learning
objectives, all from one central location using a drag and drop interface.

@ Use modules and placeholders to create a course outline.

How do | use placeholders and structures?

‘ | Create content and assignments.

How do | create and edit objects in my course?

Manage learning objectives and grades and associate them with assignments.

How do | associate grades and learning objectives?

Always show this welcome page

=

Understanding the Organization of Course Builder

The Course Builder user interface consists of three sections: the Toolbox, Course Tree, and Selected
Node Panel. Use the Toolbox to add Modules, placeholders, and objects. The Course Tree displays the
course structure. Edit and view node properties in the Selected Node Panel.

Fi Course Build,
Build Outline - eleaming Course 2 ~, elearning Course 2
4 Getting Started . @ Edit Course Information [ Create Module
i ! ? General
& 2 s UNITONE -
Course Path: /content fenforced2012/2150394-cLearningCourse2
Add Content - 4 UNITTWO -
Department: Sandbox
4 UNIT THREE - Semester: Sandbox
» e < UNITFOUR = Restrictions
- Status: Active
w1 Little Seagull Handbook =
Browse Tools = « Brainfuse &
Draft
Course Files »
o Test =
= Discussions y
[ Assignment folders y
»
»
»
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You can add modules, placeholders, and objects to the course tree from three areas within the toolbox:

Build Outline, Add Content, and Browse Tools.

Build Outline enables you to drag or click modules and placeholders to build your course outline.

Build Outline

=

Drag or click modules and placeholders to build your course outline

& | cY Bl

Add Content provides you with a selection of objects that you can use to create new content and fill in

placeholders. Below is alist of the objects that are available for use:

links

HTML files

discussion topics

assignments folders

quizzes

grade items

learning objectives

existing learning objects from Learning Repository

Add Content

Lrag or click items to create new content and fill in placeholders
e 3]
": [}
(=
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Browse Tools displays a library of pre-existing objects in your course tools. From Browse Tools, you can
locate and add these pre-existing objects to the course tree or drag them onto placeholders in the
course tree. If you want, select pre-existing objects in Browse Tools to view their details and associated
grade items or learning objectives before you decide to add them to your course structure. This section
of the toolbox features a drill-down menu with breadcrumb links that appear at the top of the toolbox as
you navigate deeper into the menu. You can select breadcrumb links to return to a previous section.

Browse Tools v

Course Files >
Wiew, upload, add, and edit files

= Discussions >
Wiew, add, and edit Discussion Topics

L) Assignment folders >

View, add, and edit Assignment folders

[F% Quizzes >

View, add, and edit Quizzes

[Z) Grade Items >
View, add, and edit Grade [tems

ol

Learning Objectives >
Wiew, add, and edit Learning Objectives
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Course Tree

The course tree is a visual representation of your course structure. It displays the hierarchy of your
course content as a series of nested nodes.

-| elearning Course 2 o
+ START HERE o
+/ Virtual Class Meeting Link &

+|  Week 1: Information Sharing

+ v
+|  Week 2: College Literacy V
+  Week 3: Academic Skills >
+  Week 4: Academic Resources A
+|  Week 5: Career Planning o
+  Week é: Financial Literacy —

+|  Week 7: Life Management Skills
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Node: Each structure element in the course tree is called a node. Node is a general term that can
represent a module, placeholder, or object.

Each non-module node in the course tree includes an icon indicating its type. This can help you to see
what's in your course at a glance.

@ Degree Check Worksheets w

A Web Page object node

The course tree simplifies the process of rearranging, copying, and deleting your course structure.
See Managing nodes in the course tree for more detail about these actions.

TIP: Once you are satisfied with the arrangement of your course, you can select Content from the tool
navigation to see how your course content displays for students.

Selected Node Panel

When you select a node in the course tree, the selected node panel displays its details and enables you
to perform actions on that node. From the selected node panel, you can:

View general properties for an object.

Edit placeholder properties to change the display name or add planning notes.
Edit object properties.

Launch an object's associated system tool.

Perform node-related actions.

START HERE

eLearning Course 2

@ Edit Module @ Upload Files

Published »

Notes v

Click Edit Module to add notes for this module.
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Understanding Nodes, Modules, Placeholders, and Objects

Nodes

Each structure element in the course tree is called a node. Node is a general term that can represent a
module, placeholder, or object.

Modules

A module is an organization element that can represent different chapters, units, or sections of your
course. You must create a module in Course Builder before you can begin adding objects and
placeholders.

Placeholders

A placeholder is essentially a container for an object. It is not visible to students until you add an object
toit. There are five placeholder types: link, file, discussion, Assignments folder, and quiz.

Placeholders help you define the structure of your course before you're prepared to compile actual
course content. This enables you to plan your lectures, discussion topics, Assignments folders, tests, and
other course activities before you begin creating them.

You can populate placeholders when you’re ready by creating new content or linking to existing
content. For example, if the completion of a particular course unit depends on acquiring files from
another resource, drag placeholders into the course tree to represent those files until you receive them.

Objects

Objects are simply learning materials, activities, or assessments in your course. Object types include:
links, learning objects, HTML files, discussions, Assignments folders, quizzes, grade items, and learning
objectives.

When you create an object in Course Builder, you are in effect creating it within its respective tool and
adding it to your course content. For example, when you drag a quiz object into the course tree from
Add Content, Course Builder prompts you to enter its basic details and creates the quiz in Manage
Quizzes. At a later time, you can go to Manage Quizzes to edit advanced quiz properties and add
guestions.

Understanding the relationship between Course Builder and Content

As you add modules, placeholders, and objects to the course tree, Course Builder synchronizes with
various tools within Learning Environment, including the Content tool.
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The way Course Builder interacts with the Content tool depends on what you add to the course tree:

e When you add a module to the course tree, the system generates a content module which
appears in the Content tool.

e When you add a placeholder to the course tree, the system generates an empty content topic.
This content topic is hidden from the Content tool until you attach an object to the placeholder.

e When you add an object to the course tree, the system generates a content topic. This content
topicis visible in the Content tool. If you edit an object's placeholder Name or Notes within
Course Builder, you are editing the Name and Shared Designer Comments of the corresponding
content topic within the Content tool.

To see how Course Builder content displays for students, select Content from the tool navigation.

Content Manage Files Course Builder

Build Outline 4

PP PN ed DRI P [ g e [ B i e e Bt [ [ e e

The location of the Content navigation link

Building and managing your course structure

Build your course structure by adding modules and placeholders to the course tree. Modules and
placeholders are valuable during the initial stages of course planning, helping you plan your course
before you create its content. For example, if you haven't determined what your midterms and tests will
be, you can drag quiz placeholders from the toolbox into the course tree to plan where you might want
to add them. You can add notes to module and placeholder descriptions about course content you
intend to develop and learning objectives you want your students to achieve. You can also choose to add
real content as you build your course by creating and adding objects to the course tree.

Instructional designers can also leverage Course Builder's structure capabilities by building course
outlines that promote instructional design best practices. These structures can be shared using Copy
Course Components from one course to another for instructors to populate with appropriate content.
When you copy components from another course, Course Builder captures their structure and content
in the course tree. Course Builder also retains the hierarchy and associations between modules,
placeholders, links, HTML files, discussions, assignments, quizzes, grade items, and learning objectives.
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Add a module or placeholder

Step 1: From the Build Outline section of the toolbox, do one of the following:

e Dragamodule or placeholder into the course tree in the location you want.

Page 11 0of 24

e Select amodule or placeholder element. From the Select a location pop-up window, select the

location you want to add your module or placeholder.

# Yuja

Y Test

Cancel

Select a location

@  elearning Course 3
4 New Module

i Getting Started

@ UNIT ONE

@ UNIT TWO

4 UNIT THREE

d4  UNIT FOUR

Y Little Seagull Handbook

e Brainfuse

#  Course Documents

Step 2: Enter aName and add Notes if you want. Set date restrictions, if applicable. Select Create.

General

MName *

Create Module

Notes

L]

Ea

Dates

Create

Restrictions

Has Start Date

Cancel

KA
(& ]

4
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Edit amodule or placeholder

Step 1: Inthe course tree, select the module or placeholder you want to edit.

-] elLearning Course 3 v
New Module v
+| Getting Started >
+ Yuja "
+  UNIT ONE -
<
+  UNIT TWO v
+  UNIT THREE v

Step 2: In the Selected Node Panel, select Edit Module or Edit Placeholder.

Getting Started

eLearning Dev Course

@ Edit Module | @ Upload Files

Published W

Notes

Click Edit Module to add notes for this module.
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Step 3: In the pop-up window, make any changes you want to Name, Notes, etc., Select Save.

Edit Module

General

MName *

Getting Started

Motes

O & oo - Paragraph w B I g -

ﬁ; ‘E'/ EY El.

Restrictions

Dates

Has Start Date

LY
[ |

N
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Copy and paste module and placeholder structure
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You can copy modules and placeholders to another section in your course where you want similar

structure. When you copy a module, its child modules and placeholders are also copied.

Step 1: Select the placeholder or structure you want to copy. In the module or placeholder's context
menu, select Copy Structure or Copy Placeholder.

-] Getting Started

@ Student Learning Outcomes

B ENG121 204 FA17
SyllabusRevised 9_27_17

B ENG121 204 FA17

Copy Structure

-] elearning Course 3

New Module

-| Getting Started

@ Student Learning Outcomes

B ENG121204 FA17
SyllabusRevised 9_27_17

B ENG121 204 FA17
ScheduleREVISED

ScheduleREVISED
Move Up
Week 3 Discussions -
Move Down
2 Quiz 1 - Syllabus Move To
9
Remove
= acc.yuja.com v
= |
Assignments Discussions Quizzes ( Select
Cut

Copy Placeholder

Mowve Up

Move Down

Mowve To

Remove

W
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Step 2: In the context menu of the node or closest node to the location you want to insert your
placeholder or structure, select Paste After, Paste Before, or Paste As Child.

Select
Course Documents

+

Course Work

| %

Copy Structure

+| Group Project

Paste
L Paste After
+| Course Documents .
Mowve Up
Paste Before
ey Course Work Move Down
Paste As Child
Move o
+/ Lynda.com
Remove

| %

Module 3: Employment

Creating and editing objects

Create and add objects to the course tree to populate your course structure with content. Edit objects
using the selected node panel.

Creating and adding objects

When you create an object in the toolbox or drag a new object into the course tree, Course Builder
interacts with its Learning Environment tool, enabling you to populate basic information and attributes.
This streamlines the process of setting up your resources so you can focus on developing your course.
From the toolbox or selected node panel, you can launch an object's corresponding tool to complete and
finalize its details.
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Create and add an object to the course tree

Step 1: From the Add Content section of the toolbox, do one of the following:

e Draganobject type into the course tree in the location you want.
e Select the object type you want to create. From the Select a location pop-up window, select
the module or placeholder you want to add your object to.

Step 2: Enter general details and content for the object.
Step 3: Select Create.

New Html File

General

Mame * ‘

File Name * ‘

_html

Folder

/content/enforced2012/2150559-eLearningCourse2/

Choose Destination

Content

O = f o Paragraph w B jr _l.-'l_._ h
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Create an object in the toolbox
objectin.

Browse Tools

Course Files

View, upload

iz Discussions

View, add, a

L) Assignment folders
View, add, and ¢ Assignmer
[ Quizzes

View, add, and «

E Grade ltems
View, add, and edit G

Learning Objectives
View. ad

>
rning Objectives

Step 1: In the toolbox, use the Browse Tools section to navigate to the area you want to create an

>
ade Items

Step 2: Select New [object type].

i Browse Tools

Grade Items

View

Apply

Assignment 1

Add to object

Revised: March 25, 2019
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Step 3: Enter the required details and content for the object.

Step 4: Select Create.

'General

Type

Numeric

MName *

Category

None w [New Category]

Description

O = ¢f> - Paragraph

Revised: March 25, 2019
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Add an existing object to the course tree

Step 1: In the toolbox, use the Browse Tools section to locate an existing object in your course.
Step 2: Do one of the following:

e Dragthe object you want to add to your course onto a drop target in the course tree.
e Select the check box beside the object you want to add to your course structure and

select Add to Course. From the Select a location pop-up window, select the module or
placeholder you want to add your object to.

/) Quiz 1 - Syllabus
7» Edit Quiz
General

Quiz Name: Quiz 1 - Syllabus
Auto Export To Grades: No

Automatic Grade: Yes
Grading

Out Of: 5
Restrictions
Status: Active

Add to Course

Select a location
:ct the locat nthe ¢ 1 t o |ectls) t
| New Module

e Geftting Started

= Yuja
= UNIT ONE
@ |UNIT TWO

#  UNIT THREE

@  UNIT FOUR

@ Little Seagull Handbook
= Brainfuse

®  Test

#  Course Documents

@  Course Work

Cancel
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Add multiple existing objects to the course tree

Step 1: In the toolbox, use the Browse Tools section to locate an existing set of objects in your course.
Step 2: Do one of the following:

e Dragtheobjectsinto the course tree.

e Select the check boxes beside the objects you want to add to your course. Select Add to
Course. From the Select a location pop-up window, select the module you want to add your
objects to.

Creating and adding evaluation objects

After adding activity objects (discussions, Assignments folders, and quizzes) to your course structure,
you can associate them with evaluation objects (grade items and learning objectives). If an evaluation
object is already associated with an activity, that association appears in the evaluation object's details
when you browse objects. At the same time, an activity object displays Grading Details when it is
associated with an evaluation object.

Create and add an evaluation object (Grade item, Learning objective), to the course
tree

Step 1: From the Add Content section of the toolbox, do one of the following:

e Draganevaluation object type onto a discussion, Assignments folder, or quiz in the course
tree.

e Select the evaluation object you want to create. From the Select a location pop-up window,
select the Discussion, Assignments folder, or Quiz you want to add your evaluation object to.

Step 2: Enter general details about the evaluation object.
Step 3: Select Create.

NOTE: You can further define and develop grade items and learning objectives you've created within
their respective tools.

Add an existing evaluation object to the course tree

Step 1: In the toolbox, use the Browse Tools section to locate an existing grade item or learning
objective in your course.

Step 2: Do one of the following:

e Dragthe evaluation object you want onto a discussion, Assignments folder, or quiz object
in the course tree.

e Select the radio button beside the evaluation object you want and select Add to Course.
From the Select a location pop-up window, select the discussion, Assignments folder, or
quiz object you want to add your grade item or learning objective to.
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Editing objects
Edit an object in the course tree

Step 1: Inthe course tree, select the node of the object you want to edit.
Step 2: In the selected node panel, you can:

e Select Edit [object type] to edit basic information and grade item associations.
e If your object has a learning objective association, select Edit Learning Objective from the
context menu beside the learning objective's name.

Step 3: Make your changes and select Save.
Edit an object in the toolbox

Step 1: In the toolbox, use the Browse Tools section to locate an existing object in your course.
Step 2: Select the object you want to edit to view its details.
Step 3: Do one of the following:

e Select Edit [object type] to edit basic information and grade item associations.
e |f your object has a learning objective association, select Edit Learning Objective from the
context menu beside the learning objective.

Step 4: Make the changes you want and select Save.

Managing nodes in the course tree

The course tree is a drag-and-drop workspace where you can arrange and rearrange your course
structure.

How to read nodes in the course tree

The course tree represents course content as a hierarchy of nested nodes. The appearance of each node
denotes its type, the object type it holds, and the actions you can perform onit.

The first node in the course tree is the course node. When selected, you can change your course offering
information in the selected node panel. You can also return to the Course Builder Welcome Page from
the course node's context menu.
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Course Buillder Canwvas

The course node is the first » = Introduction to Science and =« Contest menus provide access to
nade in the course tree. Technology node specific actions.

A grey triangle Indicales ——="_) The Rele of Technology in the
a draggable item History of Modern Science il I"I-"Etltﬁtélre; E-; ZF zﬂlr:ta cIJ: g}gpe and

The Age of Enlightenment

When you select a node, its - Drag a file here

outline appears orangs and

its background color appears )
darkar, The Royal Society v

d Placehalders have a dazhed outline
Drag a file hara

and pale blue background color.

— & Sclentific Method v «— Objects have a solid outline and
darker blue background color,
=+ Resecarch Paper -
Mar 11, 2010 - Mar 18, 2010
Node icons indicate object and > i
placeholder types.
_ The Industrial Revolution o
Dirag a file hara
7 History of Technology -
Quiz
@
A . L
Status icons indicate when an object is
inactive and whether it has assassment
ohiect associations.
The visual elements on nodes
Using drop targets

Drop targets indicate where you can drag a particular module, placeholder, or object. If you drag an item
over a node, that node appears orange to indicate whether you can drop it there.

=| Introduction to Science and =
Technology

= The Role of Technology in the -
History uflgsudern Science

¢y The Royal Society =
The Age of Enlightenment

Drag a file here

A node turns orange whenitis a drop target
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If you drag an item above or below a node, a black line appears to indicate whether you can drop that
item before or after the node.

=| The Role of Technology in the <
History of Modern Science

The Age of Enlightenment -
Drag a file here

Scientific Method » The Royal Society
Crag a file here

A black line indicates a drop target

Dropping an item on a module node or the course node automatically appends that item to the bottom
of the parent node's hierarchy. This is helpful when adding many items after one another; instead of
dragging each one to the bottom of a sizable hierarchy, you can simply drop items on the parent node.

Managing nodes

Move a node

Use the move commands in a node's context menu as an alternative to dragging and dropping from one
section in your course to another.

Step 1: Select the node you want to move.

Step 2: Inthe node's context menu, select Move Up, Move Down, or Move To, to change the node's
location entirely.

Step 3: For the Move To option, in the Select a location pop-up window, select the module you want to
move your object to.

Cut and paste anode

You can also cut and paste a node as an alternative to dragging and dropping it from one section in your
course to another.

Step 1: Select the node with the placeholder or structure you want to cut.

Step 2: In the node's context menu, select Cut.

Step 3: In the context menu of the node or the closest node to the location you want to paste,
select Paste After, Paste Before, or Paste As Child.

Remove a node

Note: When you remove a module node, its child modules and placeholders are also removed.
Step 1: Select the node you want to delete.

Step 2: In the node's context menu, select Remove.
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Repairing broken objects

Deleting or moving files, links, discussions, Assignments folders, and quizzes within their tools can result
in broken objects. If an object breaks, Course Builder displays a broken link status icon within its node.
The object becomes a placeholder retaining its name and notes.

Scientific Method -
=3

A node with a broken object

To repair a broken object, simply drag an object from the toolbox onto the placeholder.

The Royal Society o
Crag a file here

scientific Method o

Scientific Method, htrml

The Industrial Revoluticn =
Crag a file here

Dragging a file object onto a broken object placeholder
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