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CONTENT

Content uses a Table of Contents (TOC) structure. Students navigate a tiered list of modules and topics.
Content is the structure of your course and when organized properly allows students to quickly locate
course materials. Content also provides the tools needed to create the activities and materials that
represent the structure of your course. Modules are created by headings which are used to organize
topics within. A variety of files and activities can be linked within a module:

e D2L embedded activities: quizzes, assignment folders, discussion forums
e HTML templates

e External website links

e Publisher material

e Videos and images
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Understanding the organization of Content

Step 1: From the Course Home page, select Content.

f AARNAMIQE  elearning Course 1 B =20 4 Q@S

P as Instructor

Course Home |Content | Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar More «

elLearning Course 1

When users access a course's Content tool for the first time, they will see the Course Overview. Course
Overview is one of the four Content functional areas, along with Bookmarks, Upcoming Events, and
Table of Contents. Upon subsequent entries into the course, the functional area active at the previous
logout will be displayed.

A faARATAHOE - elearning Course 1 2 =04

ooo

LW ACC Designerll @
o as Instructor

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar More ~

Q, Ove rvi eW > i Print &LF Settings

Overview

Add a welcome message, overview, or description...

D B P Add Attachment

E Upcoming Events

Table of Contents | 33 |

Revised: May 21, 2020



Page 30of 14
Course Overview
The Course Overview provides an area where information about the course can be displayed.

Step 2: Type in your information by selecting the Add a welcome message, overview, or description...
text.

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar More v

(e, Ove rvi ew . @ Print ¥ Settings

g QOverview

| Add a welcome message, overview, or description...

D Bty P Add Attachment

The editor box appears and you may then type in your text.
Step 3: Select the Update button to add the text to the Overview area.

Step 4: You can also add an attachment containing your course overview by selecting Add Attachment
and dragging a file into the box that appears.

Q Ove rVi eW ~ B Print -n- Settings

? Overview

O & & - Paragraph v B I U > == = e
D Bookmarks
E Upcoming Events
Table of Contents (33 ] Update Cancel A © B 5 4
A, Ary & o Ry L 4

5 et SCn L+ ] w|Add Attachment

Resources

Drag a file here to add it to the overview

Week 2: Multiple [ ¢ |

The text/document will then show up in the D2L viewer window.

O\ Ove rVieW ~ B Print -ﬂ- Settings

Ei] Overview

COURSE DESCRIPTION:

This course is designed to help students develop strategies and skills necessary for a successful college

D Bookmarks career. Topics include adjusting to college, setting academic goals, managing time and keeping organized,
learning and studying in college, using on-campus support services, and accessing ACC computer technology.
Students will learn about ACC’s resources, activities and rich cultural diversity. Throughout the course,
students will use critical thinking skills to make informed choices, to understand their responsibilities for
academic success, and to become independent, motivated learners.

E Upcoming Events

Table of Contents

P Add Attachment
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Bookmarks

Bookmarks is a saved shortcut that is directed to Content items, or frequently viewed files, for easy
access throughout the semester.

Q, Bookm 3 rkS @& Print  { Settings

? Overview
AAA101.122 _Syllabus o v
E Word Document
Week 1: ACC Resources

S

D Bookmarks

E Upcoming Events While Listening - v
E Word Document

Week 3: Critical Reading & Writing

Table of Contents [33)

Step 5: Too add a bookmark to the list, select a document from the topics area.

a Week 4: ACC Student Services . & princ g settings
'%;I Overview

Add dates and restrictions... Published w
D Bookmarks \T|
i~ Objectives:
E Upcoming Events - Familiarize yourself with ACC Student Services

- - Visit Library, Student Success Center, Writing Center pages
Table of Contents 133
- Learn about ACC's Library website/basic search tools

g WeekL:ACC L) Assignment:
Resources
- Complete "My Cairn" paper and submit to Assignments by 5:59 pm on 9/17/18
Week 2: Multiple \Tl

. Intelligences & Add Existing Activities % Bulk Edit

Academic Success

Skills

i AAA101.122 My Caim v
E Word Document

.. Week 3: Critical [ 5 i

Step 6: Select the ribbon icon in the upper right-hand corner.

Table of Contents Week 4: ACC Student Services AAA101.122 My Cairn

- AAA101.122_My Cairn ~ E:c < >

5 il
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This becomes a shortcut to the document, which is added to the Bookmarks list.
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@' Overview

5 Upcoming

Resources

D Bookmarks

Events

Table of Contents

.. Week 1: ACC

Bookmarks

AAA101.122_My Cairn
E Word Document

Week 4: ACC Student Services

AAA101.122_Syllabus
E Word Document
Week 1: ACC Resources

While Listening
E Word Document
Week 3: Critical Reading & Writing

B Print

-ﬂ- Settings

Upcoming Events

Upcoming Events lists course material due dates, start dates, end dates, and other course events for the
next seven days. It lists any event in your course calendar, not just those related to Content.

—~

n <

Today

MNo events scheduled

Tomorrow

No events scheduled

Upcoming

Full Schedule

G Print Q Settings

Next 7 days

Friday, March 29, 2019

Week 2 Quiz - Availability Ends

Week 2 Quiz

12:00 AM

Revised: May 21, 2020



Table of Contents

Page 6 of 14

Table of Contents enables you to create your course materials and assignments, and organize how and
when to provide students access to these. You can add as many Modules as you like to the Table of
Contents. Each module may contain as many Topics (activities like quizzes, discussions, documents,

hyperlinks, etc.) as you like.

Q

0
m
z
Q
E
3
2

E Upcoming Evenis

Table of Contents | 33 )

Week 2: Multiple [:f |
Intelligences &
cademic Succe
akills
Week 3: Critical [ 5]

Reading & Writing

Week 4: ACC L4
udent >e ICEe
VWEEK O Lareer o I : |

Transfer Planning

Part |

Week &: Career & | 3]
Transfer Planning

Part Il

Add a module.

Table of Contents . & Print

Import Course w z Bulk Edit

# Week 1: ACC Resources

Objectives:

- Familiarize yourself with course syllabus & instructor contact information
- Access student email

- Learn college student email etiquette

- Learn about yourself & your classmates via the Six Word Memoir

- Review Student Engagement Series

Assignments:

- Introduce yourself in the discussion post "Class Introductions” (due 8/27)

- Email instructor from student email account using the appropriate template (see

Email_Assn1 document; due 8/27)

AA101.122 Syllabus

Add Existing Activities

I

m

I
o b
=3

A 101 _Six Word Memoirl

5 things to remember when emailing professor

W

Email_Assn1

B v

Related Tools s Expand

.ﬁ Settings
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Creating a New Module

Step 1: Inthe Add a module area, type the name of the new module and hit Enter.

Week 6: Career &
Transfer Planning

Part Il

Week 7: Academic

Planning

Week 8: Civility &

Diversity

Add a module...

Step 2: The new module will be added to the Table of Contents.

Week 7: Academic

Planning

Week 8: Civility &

Diversity

[ A
|(.

Week 9: Learning

Resources
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Adding Topics to Modules

You will want to add activities like discussions, quizzes, videos, and others to your modules. There are
a number of ways to do this. The first uses the Add Existing Activities button.

Step 1: Select the Add Existing Activities button. A list of activities will appear.

Q Week 9: Learning Resources . @rrint g Settings

I;I Overview

Add dates and restrictions... Published s

[ Bookmarks L& ] Add a description...

B Upcoming Events (2] m Add Existing Activities % Bulk Edit

Assignments

Table of Contents [ -_-| here to create and update topics
= Chat
. Week 1: A }
Tol ez Seaise = Add a sub-mojdi
Resources Checklist
Week 2: Multiple (6] Discassions

. Intelligences &
13 ePortfolio Item
Academic Success
Skills External Learning Tools

. Week 3: Critical (5] Form Templates

Reading & Writing

Google Drive

. Week 4: ACC (4 _'| S
" Student Services
Quizzes
Week 5: Career & {3
i Self Assessments
it Transfer Planning

Part |
Surveys

Weel &: Carapr £
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For example, if Discussions was selected, the following screen will be displayed with the available

Discussion Forums listed.

Step 2: Select the desired forum.

available

Add Activity X
- w
Discussions
21 A AA 104 e PViermrrec? A railabi e alharaue
@ AAA 101 Class Discussi... Availability: always >

Create Mew Discussion Forum

Cancel

Manage Discussions (Opens in a new Tab)

Step 3: Choose your discussion topic from the list as desired.

Add Activity

- '

AAA 101 Class Discussions

'.‘ Class Introducti... Available until Apr 5, 2019
PM
= 5 i i
P Learning Style Ref Available until Apr 12, 2019
12:00 AN

Cancel

Revised: May 21, 2020



The discussion has been added to the module.
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Add dates and restrictions...

Add a description...

Add Existing Activities

Q Week 9: Learning Resources .

%> Bulk Edit

= # "This Is Water" Reflection
@' Dis T

— e Ends Mar 25, 2019 12:00 AM

While Listening” document as well.

@& Print

£} Settings

— In five to seven sentences, please post your reaction to David Foster Wallace's "This Is Water” in
— a new thread. Use your notes from listening to/reading the commencement address to craft
your writing. In addition, make sure you address the various questions and prompts in the

Creating New Activities

Another way to add activities to your modules is to create new ones on the fly. After the activity is

created, it will automatically be added to the

Step 1: Select the New button.

module.

Step 2: Select an activity you want to create from scratch. New Quiz is used as an example.

Add dates and restrictions

Bookmarks \ 3 ]

P

Add a description...

E Upcoming Events [ 2]

Table of Contents [ 34 ] Upload Files
Video or Audio
Week 1: ACC (4]
Resources Create a Fil

Week 2: Multiple [ 6] Create a Link

. Intelligences &
Add from Manage Files
Academic Success

Skills Add Object from LOR

. Week 3: Critical | | New Checklist

Reading & Writing
New Discussion

Week 4: ACC ! .
] Week 4: ACC ‘ l New Assignment
Student Services
New Qui
Week 5: Career & 1 3)
New Survey

§ Transfer Planning

Part |

Add Existing Activities

5 Week 9: Learning Resources .

# Bulk Edit

an

es, please post your reaction to David Fost
notes from listening to/reading the commej
1, make sure you address the various questif

nent as well.
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Step 3: Enter the quiz name in the Create a Quiz window that appears, add instructions if desired and
then select Publish.

Create a Quiz in "Week 2: Learning Resources"
Instructions
O & &£ - Paragrapt v B I U/~ = =| - Font Fa v Sze v H ~
Y O o R B4
m Save as Draft Cancel

Step 4: Complete the construction of the quiz on the following screen by selecting Quiz Setup.
For more information on creating quizzes, refer to the Quizzes documentation.

Tabl earning Resources Week 9 Quiz

eek 9 Quiz ~ D (¢]>?

b

Instructions

Add Instructions...

Quiz Setup Preview 1* Reflectin ePortfolio

Activity Details

v Required: Automatic « A ent
ssessmen

Add a grade item...

Add dates and restrictions...

Add a description...

Options
Attempts Allowed: 1

Calculation Type: Highest Attempt

Reflecting in ePortfolio is enabled

Revised: May 21, 2020



Page 12 0of 14

When you return to the Table of Contents, the quiz will appear within the module in the Topic area.

Q

2

V ACC
|
We
W
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St [

Week 9: Learning Resources . 8 Print 3 Settings

Add dates and restrictions... F -

Add a description...

“ Add Existing Activities (’,‘ Bulk Edit

# "This Is Water" Reflection - v

-
[

In five to seven sentences, please post your reaction to David Foster Wallace's "This |s Water" in

a new thread. Use your notes from listening to/reading the commencement address to craft
your writing. In addition, make sure you address the various questions and prompts in the

‘While Listening” document as well.

i Week9Quiz _ o

O £k

Add a sub-module.

Adding Topics by Dragging and Dropping

You can drag and drop files such as Microsoft Word, Excel, PowerPoint, or any other type of file
to create a new topic on the fly.

Step 1: Select the New dropdown menu in the module you wish to add a topic to and select

Upload Files.

Add a description...

Week 9: Learning Resources .

Add dates and restrictions...

Add Existing Activities {,, Bulk Edit

Upload Files
n
r
Video or Audio
v
Create a File
1 A - 1l I

Ly
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Step 2: Select My Computer.
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Add a File

G@ My Computer

Bm Course Offering Files

Cancel

Step 3: Navigate to the file(s) you want to add to the module and select the file(s).

B B B - | PDF-Complete-Ready to Publish

File Haome Share View

s Quick access
f@ OneDrive - Arapahoe Community C

3 This PC
[ Desktop
[£ Documents
4 Downloads
Music
Pictures
Videos
05Disk ()
S00015025 (NWACCFS2.coc.ccofc.ed
Podcasts (\acclfs02) (P:)

HHHRYFF@ENY

elearning (\\acc\arapahoe) (£:)

¥ Network

<« v » ThisPC » elearning (\\acc\arapahoe) (Z:) » Student Resources »

Mame

"L Clearing Browser Cache.pdf
"L SelfRegistration.pdf
"L Technology Requirements and Expectati...

Other Resources » Ready to Convert » PDF-Complete-Ready to Publish

Date modified Type Size

7/20/2018 1:26 PM  Adobe Acrobat D... 440 KB
7/20/2018 1:27 PM  Adobe Acrobat D... 679 KB
7/25/2018 10:09 AM  Adobe Acrobat D... 87 KB

Revised: May 21, 2020



Page 14 of 14

Step 4: Dragthefile to the drag and drop area and drop in the box, the file name will show up when the
file is ready to add. Select Add to add the file to your module.

Add a File X

Drop files here, or click below!
@ Upload

You can upload files up to a maximum of 1 GB.

B Technology Requirements and E... (86.3 KB) X

Choose a location in which to store the file:

fcontent/enforced2012/2150587-elLearningCoursel/

Choose Destination

“ Back Cancel
&

Step 5: Thefile will appear as a new topic in the module.

Q Week 9: Learning Resources . @pint L setis

@ Overview

Add dates and restrictions... ublished s
[:] Bookmarks |3 ) Add a description...
) Upcoming Events 2 Add Existing Activities % Bulk Edit
Table of Contents 36 T " .
ghb i L) i "This Is Water" Reflection v
@' Discussion Topi

. Week 1: ACC [ 4] @ Encs M 25,2019 12:00 A
nds Mar 25, 2019 12:00 AM

Resources

In five to seven sentences, please post your reaction to David Foster Wallace's "This Is Water" in

Week 2: Multiple 6 | g : : :

: l a new thread. Use your notes from listening to/reading the commencement address to craft
Intelligences & e =y . . .

; Intelligences & your writing. In addition, make sure you address the various questions and prompts in the
Academic Success "While Listening" document as well.
Skills

- i S5 iz
« Week 3: Critical (58] # Week 9 Quiz ~ ¢

@ Ends Apr 1, 2019 12:00 AM

Reading & Writing

.. Week 4: ACC [ 4]

Student Services i Technology Requirements and Expectations o v

E PDF document

Week 5: Career & | 3|

Note: Please refer to the Managing Files documentation to learn how to upload, organize and
administer all course materials that appear in your course.
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