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Cleaning a Course Shell Quick Reference

Announcements

From the Course Home page select Announcements.

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar

More ~

‘Announcements ‘ v

Welcome ~
Welcome v

Posted Jun 1, 2018 12:00 PM

% Instructor Name: eLearning

E-mail: elearning@arapahoe.edu

Select the per page dropdown and select 200 to get everything on one page.

200 per page v

Select the Select all rows box (on the upper left corner next to Title). Select Delete.

Announcements

More Actions v

£ Show Search Options

Delete

Title Start Date & End Date

o Module 8 - Week 8 ~

Status

Nov 14, 2017 6:25 AM Published

Select Yes in the Confirmation dialog box.

Confirmation

This will delete the selected

announcements. Are you sure you wish
to continue?
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Content

Select the Content link on the navigation bar.
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Course Home | Content | Assignments Discussions Quizzes Grades Classlist Attendance

Course Admin
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Calendar More ~

Select Table of Contents (if necessary). Select the Table of Contents dropdown menu. Select the

Delete All Modules option.

Table of Contents '~

‘ Set All Completion

Import Course W % Bulk Edit Download

Send to Binder

= Getting Started

Add Object from LOR

Delete All Modules

Add Existing Activities w

From the Delete All Modules dialog box, select the option to Permanently delete all modules, topics,

and all associated files and activities from the course. Select Delete.

Delete All Modules x
Choose whether to remove from the Content view only or permanently

delete from the course.

Remove all modules and topics from Content but keep all associated files and
activities in the course.

Permanently delete all modules, topics, and all associated files and activities
from the course.

& Al associated files and activities will be deleted from the course
where the necessary permissions exist. This is irreversible,

Va

Cancel
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Assignments

From the navigation bar select Assignments.
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Course Home Content Discussions Quizzes Grades Classlist Attendance Course Admin Calendar More v

Select the checkbox (located under Bulk Edit) to selectall folders.

New Folder

# Bulk Edit

v Folder

Writing Practice # @

Assignment Folders

More Actions W

v Writing Practice - What is Writing Practice? w

From the More Actions dropdown menu, select Delete.

New Folder

# Bulk Edit

v Folder
Writing
v Writing Pr

Assignment Folders

More Actions w

Preview

Reorder

Event Log

Make Visible to Users

Hide from Users

Delete

ctice? w
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Discussions

Select Discussions from the navigation bar.

#®  faARAPAHOE eLearning Dev Course B8 = g N ﬂ David Barrentine  §03

Course Home Content Assignments | Discussions | Quizzes Grades Classlist Attendance Course Admin Calendar More v

From the More Actions dropdown menu, select Delete.

Discussions L

Discussions List Subscriptions Group and Section Restrictions Statistics

More Actions W

Filter by: Unre| Copy ‘ w Hide All Topics
Reorder

DISCUSS
Restore
Topic Threads Posts Last Post

Select each Forum, this will automatically select all topics underneath.
Note: The Select all option does not currently work.
Select the Delete button.

Delete Forums and Topics

Select all. Clear Selection

v | DISCUSSIONS

v Discussion 4 - Technology & Research

~ | DISCUSSIONS

v Discussion 1 - Introductions

v Discussion 2 - Wallow in Complexity

v Discussion 3 - The Rhetoric of Clothing

v Discussion 4 - Technology & Research

v Discussion 5 - Mis-quoted
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Quizzes

Select Quizzes from the navigation bar.
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Course Home Content Assignments Discussions | Quizzes | Grades Classlist Attendance Course Admin Calendar More v

From the Manage Quizzes page, select all quizzes by selecting the checkbox at the top left (located
under Bulk Edit).

Manage Quizzes Question Library Statistics @ Help

m Edit Categories More Actions

View: By Availability — w Apply
# Bulk Edit

"4 Current Quizzes Published
73 Quiz3 w

Awvailability: always available
= Quiz4

Availability: always available
5 Quiz5 w

Availability: always available
7 Grammar Quiz--Pre

Awvailability: always available

Go to the More Actions dropdown menu and select Delete.

Manage Quizzes Question Library Statistics

m Edit Categories More Actions w

Add Learning Object

# Bulk Edit Sony
Reorder
v Current Quizzes
Delete —
Quiz 3

Awvailability: always available
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In the Confirmation pop-up box, select Delete.

Confirmation

@, Quiz Deletion

This operation will permanently delete
the selected quizzes and all associated
data.

Are you sure that you want to
continue?

Vi

Next, select the Question Library tab.

Manage Quizzes Question Library Statistics

m Edit Categories More Actions W

Change the per page number so that all items are on one page, (if possible). Select the checkbox
located at the top left to selectall items and then select Delete.

Question Library O s @ Heb

m Import Done Editing Questions

name (click question name to edit) Type Point Difficulty Mandatory Last Modified

& Quiz Questions ~ Jun 8, 2018 1:33 PM
7 Chapter 1 ~ Jun 8, 2018 1:38 PM
v Chapter 2 . . Jun 8, 2018 1:38 PM
v Chapter 3 . - Jun 8, 2018 1:38 PM
v Chapter 4 w ; . Jun 8, 2018 1:38 PM
v Chapter 5 w Jun 8, 2018 1:39 PM

Total: 6 Sections

Revised: June 11,2018




Page 7 of 25

In the Confirmation pop-up box select Delete.

Confirmation

@ Are you sure that you want to delete
= the selected items?

Delete Cancel

Grades

Select the Grades link from the navigation bar.
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Course Home Content Assignments Discussions Quizzes | Grades | Classlist Attendance Course Admin Calendar More ~

Select Manage Grades.

Enter Grades Manage Grades Schemes Setup Wizard
Export Switch to Spreadsheet View More Actions W
View By: User v Apply

L Show Search Options
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From the More Actions dropdown menu, select Delete.

Enter Grades Manage Grades Schemes Setup Wizard

Delete
#> Bulk Edit
Reorder
Grade I
Event Log

WRITING PRACTICE ~

Select all items by selecting the box at the top left corner. Select Delete.

Delete Grade Items and Categories

Mare
v Name Type
v WRITING PRACTICE
v Writing Practice 1 Numeric
v DISCUSSIONS
v Discussion 1 - Introductions MNumeric
v Discussion 2 - Wallow in Complexity Numeric
v Discussion 3 - The Rhetoric of Clothing MNumeric
v Discussion 4 - Technology MNurmeric
v Discussion 5 - Mis-quoted? Numeric
v Discussion 6 - What do you think? MNurmeric

Cancel

Note: The Final Calculated and Final Adjusted Grade cannot be deleted.
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Select Delete from the Confirmation dialog box.

Confirmation

Are you sure you want to delete the
(41) selected grade items and/or
categories?

Deleting items includes deleting all
associated grades, removal from
calculations, and removal from other
tool associations. Consider hiding the
items instead. If deleting, be sure that
these are the intended grade items and
that there are no associated grades that
are needed.

4

Attendance

From the navigation bar select Attendance.
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Course Home Content Assignments Discussions Quizzes Grades Classlist | Attendance | Course Admin  Calendar More «

Select the dropdown next to the attendance Register Name. Select Delete.

Attendance Registers Attendance Schemes

New Register

What are attendance registers?

Register Name

Attendance 1| | v

View Attendance Data

Edit Register

Delete
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FAQ

From the More dropdown menu on the navigation bar, select FAQ.

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar | More

Attendance Registers Attendance Schemes FAQ
Checklist
New Register
Groups

What are attendance registers?

Select all questions by selecting the box at the upper left, then select Delete.

Manage FAQ

New Category New Question More Actions w
Category
View All Categories v Apply

# Edit W Delete

v Category/Question

Technology w

o) What is the best browser to use for D2L. w

No one browser works, we recommend having multiple browsers.

Select Yes from the Confirmation pop-up box.

Confirmation

@I Are you sure you want to delete the
selected questions?

Yes Mo

Use the dropdown next to the category name to delete categories.
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Checklist

From the More dropdown menu on the navigation bar, select Checklist.

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar More

FAQ

Checklist

elLearning Dev Course Groups

Intelligent Agents

From the More Actions dropdown menu, select Delete.

Checklists

Reorder

Checklists

‘ Delete

THINGS TO DO - MO.DULE 1 w
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Select all checklists by selecting the box at the upper left corner and then select Delete Selected.

Delete Checklists
Maore
"4 Checklists
¥4 THINGS TO DO - MODULE 1
vy THINGS TO DO - MODULE 2
¥4 THINGS TO DO - MODULE 3
vy THINGS TO DO - MODULE 4
¥4 THINGS TO DO - MODULE 5
vy THINGS TO DO - MODULE 6
¥4 THINGS TO DO - MODULE 8
Groups

From the More dropdown menu on the navigation bar, select Groups.

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin  Calendar More ~

FAQ

Checklist

elLearning Dev Course

Revised: June 11,2018
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Select all by selecting the box at the upper left, select Delete.

Manage Groups

New Category

Categories
View Categories

Discussions ~

= Internal Messagg g Delete

v Groups Members Assignments Submission Folder

| Discussions (3) w

v Group 1 0
v Group 2 0
v Group 3 0

Select Delete Groups/Categories in the Confirmation pop-up box.

Confirmation

@ Are you sure you want to delete the

selected groups and categories? This
will also delete associated Assignments
folders and discussion topics.Are you
sure you want to delete the selected
groups and categories? This will also
delete associated assignment
submission folders and discussion
topics.

Delete Groups/Categories Cancel
Vi

Repeat the process until the only group left is the default group for the current semester.
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Intelligent Agents

From the More dropdown on the navigation bar select Intelligent Agents.

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar Moaore v

FAQ
Checklist

Groups

eLearning Dev Course

Intelligent Agents

Select all by selecting the box at the upper left corner, select Delete.

Agent List M
m More Actions W
View: Allagents w Apply
+# Enable @ Disable
v Agent a Results of Last Run Last Run Date Next Run Date

" Semester s

Select Delete in the Confirmation pop-up box.

Confirmation

|®| Do you want to delete the selected
A4 agents?

#
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Links

From the More dropdown menu, select Links.

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar More v

FAQ

Checklist

elLearning Dev Course .

Intelligent Agents

Announcements w Welcome ~

Select all links by selecting the box at the upper left corner, select Delete.

Manage Links

New Category MNew Link More Actions »w
Category

View All Categories v Apply

2 Edit @ Delete

¥4 Category/Link

Default
v College Information
o Course Information s
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Select Yes in the Confirmation dialog box.

Confirmation

|®| Are you sure you want to delete the
N selected links?

Delete the categories by selecting the dropdown next to each one (individually), then select Delete.

# Edit @ Delete

Category/Link

Default | »

Edit
Custom

MNew Link
Default

Delete

Custom Links w

Rubrics

Select Rubrics from the More dropdown menu.

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar Moaore

FAQ

Checklist

elLearning Dev Course Groups

Intelligent Agents

Announcements v Welcome ~ Links

Instructor Name: eLearnin

F-mail- elearnine@aranaht

There are no announcements to display. Create an announcement.
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Select all Rubrics by selecting the checkbox at the top left. Select the trashcan iconto delete.

Rubrics G

Rubrics available to this org unit are listed below. The Status column indicates the status of each rubric and affects how it can be used. What is a rubric status?

£ | Show Search Options

(5]

v MName & Description Type Scoring Method Status
‘ v Essay w Analytic Points Draft
20 per page v

Note: Locked Rubrics can be archived using the Set Status option from the Rubric context menu and
selecting Archived.

New Rubric
T tatu
L Show Search Options
| |
v - C p T S et St
v Essay w~ Analytic Points Draft
Clﬂ Pr D =
& [ W
P e
S':' . ) >
Pu -
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Self Assessments

From the More dropdown menu, select Self Assessments.

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar More ~

elLearning Dev Course

Announcements ~ Welcome + Links

Instructor Name: eLearnin

There are no announcements to display. Create an announcement. = z
E-mail: elearning@arapah¢

Phone: 303-797-5080

From the More Actions dropdown menu, select Delete.

Manage Self Assessments Question Library
New Self Assessment Edit Categories More Actions
Copy
# Bulk Edit
Reorder
Comprehension and Understanding
Delete

Chapter 1 Self-Assessment w

Chapter 2 Self-Assessment s

Select all Self Assessments by selecting the checkbox at the top left. Select Delete Selected.

Delete Self Assessments

More
v Comprehension and Understanding
v Chapter 1 Self-Assessment
v Chapter 2 Self-Assessment

Delete Selected Cancel

Revised: June 11,2018
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Select Yes in the Confirmation dialog box.

Confirmation

@) Self Assessment

=2 This operation will permanently delete
the selected self assessments and all
associated data.
Are you sure that you want to
continue?

Surveys

From the More dropdown menu, select Surveys.

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar More v

FAQ
Checklist

Groups

elLearning Dev Course

Intelligent Agents

Announcements Welcome Links
Instructor Name: eLearnin . .

There are no announcements to display. Create an announcement.

E-mail: elearning@arapahu
Self Assessments

Phone: 303-797-5080

Surveys

Office Hours: M-F 8am-5¢

From the More Actions dropdown menu, select Delete.

Manage Surveys Question Library Q Help
Edit Categories P—
Copy Preview: By Availability Apply
v Reorder
% Bulk Edit Gk

Current Surveys

Pre Survey ~

Always Available

Post Survey w

Always Available

Revised: June 11,2018



Select all Surveys by selecting the checkbox at the top left corner. Select Delete.

Mare

Manage Surveys

Current Surveys

Preview:

By Availability

w

Pre Survey

Always Available

Post Survey

Always Available

ceneel

Select Yes in the Confirmation dialog box.

Confirmation

0' Survey Deletion

This operation will permanently delete
the selected surveys and all associated
data.

Are you sure that you want to
continue?

Revised: June 11,2018
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Chat

From the More dropdown menu, select Chat.

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance Course Admin Calendar More ~

FAQ

Checklist

elLearning Dev Course T

Intelligent Agents

Announcements v Welcome w Links
Instructor Name: eLearnin Rubrics

There are no announcements to display. Create an announcement.

E-mail: elearning@arapah :
Self Assessments

Phone: 303-797-5080

Surveys
Office Hours: M-F 8am-5¢
Class Progress
Syllabus

Locker
Schedule

Helpful Link

Select the box in the upper left to select all Chats and select Delete.

Chat LiSt £F Settings

New Chat

£ Show Search Options

B Delete

v Chat Title Current Participants

General chat

v Chapter 1 (0)

v Thoughts about our textbook w (0)
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Select Delete in the Confirmation dialog box.

Confirmation

selected chats.

This action will permanently delete the

Are you sure you want to continue?

Course Files

Select Course Admin from the navigation bar.
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Attendance | Course Admin | Calendar More v

From the Site Resources section, select Manage Files.

Category Name

Site Setup

[@ Course Offering Information

Site Resources

£ Book Management
® Course Builder
3 Glossary

Manage Files

Course Administration

& Homepages

M Calendar
4 External Learning Tools

4 Import / Export / Copy
Components

Widgets

1 Content
[E Frequently Asked Questions
e Links

% Manage Dates
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Make sure you are in the root of Manage Files, (the very top link). Select the checkbox next to the
scissors icon to selectall items. Select the trashcan iconto delete.

Content Manage Files Course Builder

Location: content * enforced2012 » 2163765-eLearningDevCourse
Hide Tree 13 New File % New Folder ‘aste @ Upload = Add Learning Object

# = /content/enforced2012/21 vl @l @le § m
" = DeskPaper2

H Name & Size Type
B Getting Started
v & DeskPaper2 v Folder
v & Getting Started w Folder
; 30.5 Word
v B Academicjournalversusmagazine.doc
KB Docum

Homepages

Select Course Admin from the navigation bar.

# A{\[{/?\E{:\HQE eLearning Dev Course 808 & a'_-l @' a David Barrentine @

ik ooo

Course Home Content Assignments Discussions Quizzes Grades Classlist Attendance | Course Admin | Calendar More v

Select Homepages from the Site Setup section.

Course Administration

Category Name

Site Setup

B Course Offering Information & Homepages i Widgets

Site Resources

= Book Management = Calendar 1 Content

® Course Builder [E Frequently Asked Questions [ Glossary

4 Import / Export / Copy e Links % Manage Dates
Components

Manage Files

Revised: June 11,2018
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Select the dropdown under Active Homepage and select Default. Select Apply.

Homepages Widgets

Create Homepage

Active Homepage

Apply

© Default Homepage: Not Enforced

|_Course Homepage XSt

A Shared to this org unit from Arapahoe Community College

Course Home - Copy ~

Select the dropdown next to a custom homepage and select Delete Homepage. Repeat for all custom
homepages, (indicated by blue text).

Homepages Widgets
Select a homepage to use in this org unit. Selecting the default option means your homepage will reflect any changes made to the default homepage.

Create Homepage

Active Homepage

-- Default v Apply

Course Home ~
Default homepage for courses

Course Home - Copy ~
Default homepage for courses

Course Homepage v

T

Default homepage

Copy ‘

My Home ~

. Delete Homepage
First page you see\

@ Default Homepage: Not Enforced
Shared to this org unit from Arapahoe Community College

Shared to this org unit from Arapahoe Community College

Not shared

Shared to this org unit from Arapahoe Community College

Widgets

Select Course Admin from the navigation bar.

f ARAPAHOE

VMUNITY COLLEGE

eLearning Dev Course

Course Home Content Assignments Discussions Quizzes

§§§ E |_',;_|'_-l @' B David Barrentine {é)}
Grades Classlist Attendance | Course Admin | Calendar More v
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Select Widgets from the Site Setup section.
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Category Name

Site Setup

Course Administration

[l Course Offering Information & Homepages

il Widgets

Make sure the Custom Widgets tab is selected and delete all custom widgets by selecting the trashcan

icon next to each one.

Homepages Widgets

Create Widget

Custom Widgets

System Widgets

Custom Widget List

Mame &

Arapahoe Pinnacle
Banner

Banner

Brainfuse Online Tutoring

Welcome

Actions

iE\J.'

L!__M_n

EQ

’\

Ea

Ea

Ea

The course is now blank and ready for copying/development.
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